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INTRODUCTION 

 
Thank you for your interest in establishing a child care center or family child care home in Merced County. The County of 
Merced is committed to expanding the availability and accessibility of high quality child care where children can thrive in 
a safe, stimulating and nurturing environment and are intentionally supported by qualified adults to be healthy, socially 
competent and prepared for school success. This Child Care Resource Catalogue is designed to provide those interested 
in opening a child care program in Merced County with the tools and resources necessary to support the development of 
high quality child care facilities.  

 
The Merced County Constructing Connections Program (MCCCP) is creating a streamlined process for child care facilities 
financing and development.   To create this process MCCCP is strengthening partnerships between the child care 
community and businesses, real estate developers, government agencies, community developers and others.  The 
primary goal is the creation of an efficient and cost effective process for developing high quality child care spaces 
throughout Merced County.  Also, MCCCP works to insure that child care facility planning and development is always 
included in the conversations around city and county land use planning, community development programming, zoning, 
permit processes and transportation planning.  

 
The Merced County Constructing Connections Program is funded by the Affordable Building for Children’s Development 
(ABCD) Constructing Connections, a program for the Low Income Investment Fund (Liif) with major funding from First 5 
California. The grantee is the Merced County Office of Education and the P-16 Council and is administered by the Early 
Care and Education Department at MCOE.  
 
The work of MCCCP is made possible through support from Merced County Office of Education, United Way of Merced 
County, University of California, Merced, and the Workforce Investment Board of Merced County. MCCCP thanks the 
following collaborative partners: 

 
Jorge Aguilar  University of California, Merced 
Lee Andersen  Merced County Office of Education, Superintendent of Merced County Schools 
Andrea Baker  Merced County Workforce Investment Board 
Shirley Baltazar  California Preschool Instructional Network (CPIN) 
Rosa Barragan   A.C.C.E.S.S. Child Care Resource & Referral  
Kelly Buendia   City of Gustine  
Mary Cervantes  Department of Commerce, Aviation and Economic Development 
Denard Davis  D&D Associates, President  
Kim Espinosa  City of Merced Planning Department 
John Fowler  Department of Commerce, Aviation and Economic Development 
Jon Galloway   City of Merced, Fire Inspector II, Public Education Officer 
David Gonzalves Merced County Planning & Community Development Department 
Al Gray    Merced County  
Addie Hanebury  Community Care Licensing – Fresno 
Justin Hendrix   City of Atwater  
Mike Hiller  County Bank 
Dewayne Jones  City of Dos Palos  
Donna Kenney  City of Livingston, Community Development Director 
Scott McBride  City of Atwater, Administrative Analyst  
Ken Mitten   City of Merced, Fire Chief 
Julie Nelson  City of Merced Planner 
William Nicholson  Merced County, Assistant Development Services Director  
Jerry O’Banion  Supervisor, District Five / First 5 Merced County, Commissioner 
Nancy Ortiz   Assistant to Constructing Connections Project  
Pedro Paz  First 5 Merced County, Executive Director 
Elaine Post  City of Los Banos 
Gaye Riggs Merced County Office of Education, Assistant Superintendent  
Armando Rios  Merced County Fire 
Tracy Staiger  City of Merced 
Mike Souza  The Alliance Small Business Development Center 
Stacy Souza  City of Los Banos  
Mark Theofanides Merced County Fire Department 
Sharon Twitty Merced County Office of Education, Assistant Superintendent 
Jeff Wilson Merced County Planning & Community Development Department  
 

If you have any questions about the information contained in the Child Care Facility Resource Catalogue please contact: 

A.C.C.E.S.S. Child Care Resource & Referral Office  Christie Hendricks, Coordinator 
1520 W. Main Street     Child Care Support Services 
Merced, CA 95340     (209) 722.3804 x 6153 
(209) 722.3804      chendricks@mcoe.org 
www.mcoe.org/ece/childcarereferral/  
 The Child Care Resource Catalogue is available online at the Merced County Office of Education’s website: www.mcoe.org/ece/childcarereferral/  
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Glossary of Terms 
 
 

 
 
 
 
Child or Children – Means a person, including an infant, who has not yet reached his or her 
eighteenth birthday. 

 

Infant – Any child under two years of age. 

 

Toddler - Any child between the ages of 18 months and 30 months. 

 

Preschool Age Child – A child who is enrolled in a licensed child care center and who is not 
enrolled in either an infant care center or a school-age care center. 

 

School-Age – Any child who has entered first grade or above or is in a child care program 
providing care and supervision exclusively to children enrolled in kindergarten and above. 

 

Capacity – Means the maximum number of children for who care is authorized at any one time. 

 

Small Family Child Care Home – Means a home that provides family child care for up to six 
children, or for up to eight children if the criteria in Section 102416.5(b) are met.  These 
capacities include children under age 10 who live in the licensee’s home. 

 

Large Family Child Care Home – Means a home that provides family child care for up to 12 
children, or for up to 14 children if the criteria in Section 102416.5(c) are met.  These capacities 
include children under age 10 who live in the licensee’s home and the assistant provider’s 
children under age 10. 

 

Child Care Center – Means any child care facility of any capacity, other than a Family Child 
Care Home, in which less than 24-hour per day non-medical care and supervision are provided 
to children in a group setting. 
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SMALL FAMILY CHILD CARE HOME 
 

A small family child care home is a facility in a provider’s own home in which he/she lives, that 
provides family child care for 8 or fewer children, including children under the age of 10 years 
who reside at the home, for periods less than 24 hours per day.   

California is one of several states which have enacted laws protecting family child care homes 
from restrictive local regulation.  Small family child care homes are now allowed in all zones 
without the need for a Use Permit or local Business License.  The state law which authorizes this 
supersedes local regulations which may still restrict or disallow small family child care homes.  The 
specific section of California Health and Safety Code related to zoning for small family child 
care homes is 1597.45. 

The number and ages of children who can be cared for in family child care homes has always 
been confusing.  These numbers are determined by state law and are considered to be the 
maximum number of children that a provider can care for and still assure the health and safety 
of those children.  To insure program quality, many providers take fewer children than their 
licensed capacity.  In 1997, the law changed to allow family child care providers to take care of 
two additional school-age children under certain circumstances. 
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 Staffing Requirements: 

Small Family Child Care Home 



 
 

Step One: 
Submit a Family Child Care Orientation Payment Form and  

Attend a Licensing Orientation 
 

All Child Care Facilities in the State of California must be licensed by the California Department 
of Social Services (CDSS) and under the Community Care Licensing Division (CCLD).  The 
regulations used in licensing are taken from the California Code of Regulations, Title 22, Division 
12, Chapter 3. The Community Care Licensing Division-Fresno regularly holds Licensing 
Orientations to acquaint the applicant with requirements and regulations related to the 
application process. 

It is recommended that you contact Local Planning department to determine your local 
jurisdiction and become familiar with any unique requirements they may have.  

In an effort to ensure that your business is successful, it is critical that you develop a business plan 
prior to opening your child care business (pg. 53 Appendix G).  In addition, seek local business 
resources that can assist with developing your unique business plan (see pg. 54, Appendix H). 

Once you have determined that you would like to apply for the Child Care License, you must 
complete and return the Family Child Care Orientation Payment Form to the Community Care 
Licensing Division-Fresno and a receipt will be sent to you.  Remember, that there is a fee to 
attend the orientation, so be sure to call the office and ask about the cost. 

 

The following information is important for the applicant: 

 You can obtain a Family Child Care Orientation Payment Form from the A.C.C.E.S.S. Resource 
& Referral office at 1520 West Main Street, Merced, California 95340. 

 Once you receive the receipt from Child Care Licensing, sign up for an orientation through the 
Resource and Referral office.  Attending a Licensing Orientation is a mandatory part of 
obtaining a license.   

 You can obtain dates and times of these orientations by calling the Community Care Licensing 
Division-Fresno listed below or call the A.C.C.E.S.S. Resource & Referral office at (209) 722-3804.   

 A copy of the Title 22 Regulations manual can be downloaded through the Community Care 
Licensing website: http://ccld.ca.gov or purchased from the A.C.C.E.S.S. Resource & Referral 
office. 

 Recommended to obtain review from your local jurisdiction. 

 Have you reviewed the requirements of the California Department of Social Services 
Community Care Licensing for Small Family Child Care Homes?  You may have to make some 
modifications to your home, particularly if you have a pool or hot tub. 

 
Note: Attending a Licensing Orientation is both mandatory and important, especially if you are 
uncertain about whether or not a career in child care is for you.  At the orientation, you will 
receive information about: 

 The licensing process 

 The requirements of operating and owning a licensed facility 

 The fees involved 

 The application packet 

 And other pertinent child care information. 

After you have attended the Licensing Orientation you must submit a completed application 
packet to Community Care Licensing.  (Refer to Step Two, pg. 4) 
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Step Two:                                                             
The Application Process 

 
1. Complete the application packet received at the Licensing Orientation. 
 
2. Submit completed application packet to the Community Care Licensing-Fresno. 

The necessary forms include: 
A. Application – A completed application will include: 

a)  Information stating name, address, telephone number and 
confirmation that the applicant is 18 years of age or over; 

 
b) Name, age, and relation of all persons in the home; 

 
c) Type of facility you wish to license, age and number of children for 

whom care will be provided and days and hours the facility will be 
operating; 

 
B. Criminal Record Statement – Required of every adult living in the home or 

associated with the facility to be licensed; 
 

C. An Emergency Disaster Plan – Details the course of action that will be taken in 
the event of an emergency.  It also includes important names and numbers, 
along with the location of emergency equipment such as first aid kits, 
flashlights, blankets and utility shut off devices; 

 
D. Facility Sketch – Outlining the floor plan of the home or facility and outside 

yard.  Door and window exits from the rooms must be shown in case of an 
emergency; (parcel # Property owner must sign application) 

 
E. Fire Inspection – No fire inspection is necessary for small family child care 

facilities; 
 

F. Property Owner/Landlord of Notification and Consent – If you rent or lease the 
property you are applying to provide child care in and you are applying for a 
license capacity of eight (8) children, you must obtain the notification and 
consent of the property owner or landlord; 

 
G. Tuberculosis Clearance – All adults residing in the home must show evidence 

of a Tuberculosis (TB) clearance obtained within the last 12 months; 
 

H. Fee – There is a fee for a small family child care license application; 
 
 

Once a completed application is received and accepted, a Licensing Program Analyst 
will be assigned by geographic area to assist you through the rest of the process.  After 
receiving instructions, all adults in the facility will need to make an appointment to have 
a Live Scan fingerprint clearance.  A site visit will be conducted once Community Care 
Licensing-Fresno receives Live Scan clearance. 

3. A Home Pre-Licensing Visit is scheduled.  Any correction identified must be completed 
and verified through your assigned Licensing Program Analyst. 
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4. California Criminal Record Clearance and Child Abuse Index Clearance must be 

completed. 
 
5. Verification of 15 hours of training on preventive health practices for licensee only.  

o 7 hours of Health & Safety 
o 8 hours of Pediatric CPR & First Aid 

 
6. Application will be approved and a Child Care License will be issued OR application will 

be denied. 
 

7. Contact A.C.C.E.S.S. Resource & Referral – Call for an appointment to register and         
be entered in the referral database as soon as you receive Profile or License at                
(209) 722-3804. 
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General Questions 
 

When is a license not required? 
 
A license is not required for: 

* Any person providing care for the children of only one family, in addition to the 
operator’s own children. 

 
* Any care and supervision of persons by a relative or guardian. 
 
* Certain public and private schools that operate a program before and/or after 

school for school age children. 
 
* Certain public and private recreation programs.  
 
* Cooperative arrangements between parents that involve no payment. 
 
* Child care on federal lands. 

 
What do I do when my landlord will not allow me to operate a family child care 
home out of the home that I am living in and renting? 
 
Contact Public Counsel (contact information is on pg. 29).  This organization will provide you with 
free legal assistance and let you know your rights to operate a family child care home facility 
while renting or leasing. 
 
I am a provider.  What resources are available to help me to improve the quality 
and safety of my program? 
 

 A.C.C.E.S.S. Resource and Referral (R&R) Merced County Office of Education gives 
child care providers the opportunity to utilize resources to improve the quality and 
safety of their child care business.  (Visit website: www.mcoe.org or contact 
information is on page 26).  The following resources available are:  

 Resource Library 
 Toy Lending Library 
 Computer Access 
 Workshops & Trainings 
 Licensing Assistance & Home Inspections 

 
 The National Resource Center for Health and Safety in Child Care and early child 

education has materials about caring for children. Their contact information is           
1-800-598-kids(5437)or go to their website address:  http://nrc.uchsc.edu/ - This site 
also has resources on specific topics you can access which include:  

 Reducing the Risk of SIDS 
 Children with Special Health Care Needs 
 Inclusion/Exclusion Criteria for Sick Kids 
 Biting 
 Playground Safety 
 And many other Health and Safety sources 

 
 The National Clearinghouse for Educational Facilities (NCEF) is another website:  

http://www.edfacilities.org/rl/earlychildcenters.cfm which gives ideas on 
construction design of facilities. 
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Additional Requirements: 
 

 Obtain and Read 
Title 22 Regulations   
manual available online: 
http://ccld.ca.gov. also, 
Resource & Referral 
1520 W. Main Street 
Merced, CA 95340  
 

 Training Required 
15 hours of training on  
preventive health practices. 
- 7 hours of Health & 

Safety.  

- 8 hours of Pediatric 
CPR & First Aid  
(must be taken prior to 
Site Visit) 

 
 

For questions or assistance in the 
licensing process contact : 
Resource & Referral Office 

Monday- Friday 8:00am-5:00pm 
(209) 722-3804 

 
 
 

 
 
 
 
 
 
 
 
 
 
 

Steps for Obtaining a Small Family Child Care Home License 

A.C.C.E.S.S. 
A Child Care & Education Services System 

Child Care Resource and Referral 
1520 West Main Street 

Merced, CA 95340 
(209)722-3804 

Orientation Payment Form 
+ 

$ Fee (non-refundable) 
( check or money order ) 

Send to: 
Community Care Licensing 

770 E. Shaw Avenue, Suite 300 
Fresno, CA 93710-7785 

(559) 243-4588 

Fingerprint Clearance 
All adults residing in the home shall obtain a 

California Criminal Record Clearance or Exemption. 
(Wait for facility number before obtaining fingerprints)  

Sign up for Orientation 
Once you receive the receipt from Community Care 

Licensing call Resource & Referral at  
(209) 722-3804  

to sign up for orientation. 

 

Application 
Complete and submit application with appropriate  

$ fee and a copy of TB test results 

Orientation (Mandatory) 
Orientations are held every month. 

English 8:30am – 12:00pm / *Spanish 1:30pm – 4:30pm 
 

(*spanish orientation is offered every other month) 

 Start Here 

Site Visit 
Conducted by an Authorized Officer (Analyst) to 

ensure compliance of regulations. 
(must pass to obtain license)  

License FCCH 
Contact Resource & Referral for appointment to 

register and be entered in the referral database as 
soon as you receive PROFILE or LICENSE. 

 
Title 22 
Regulations 

Operated by: Lee Andersen, Superintendent, Merced Office of Education, 632 West 13th Street, Merced, CA 95341, (209) 381-6600,  www.mcoe.org 
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EXPANDING TO A LARGE FAMILY CHILD CARE HOME 
 
A large family child care home is a child care facility in a provider’s own home in which he/she 
lives and provides family child care for 9 to 14 children, including children under the age of ten 
years who reside at the home, for periods less than 24 hours per day.  The provider of a large 
family child care home is to have successfully operated a small family child care home for one 
year prior to applying for large family child care home status, unless, a waiver is granted by the 
State of California for equivalent experience. 

Are you ready to expand your Family Child Care Business? 

 Do you have at least one year of experience either as a licensed small family child 
care home provider or as an administrator, director, or teacher at a licensed Child 
Care Center? 

 Do you have verification of past experience?  (Can include copies of previous 
licenses or a written statement from your previous employer on company letterhead.  
The letter should verify your job duties and length of employment.) 

 Have you been successful in marketing your present small family child care business? 

 Are your services in demand? Have you called the A.C.C.E.S.S. Resource & Referral 
office at Merced County Office of Education to determine how many large family 
child care settings are currently located in your neighborhood and school area? 

 Have you contacted the Local Child Care Planning & Development Council to 
obtain current information regarding the local CC Needs Assessment and local CC 
priorities? 

 Have you reviewed the requirements of the California Department of Social Services 
Community Care Licensing for Large Family Child Care Homes? 

This list of recommendations from the California Department of Child Care Licensing 
should be considered before opening a small or large family child care business. 

 You must live in the home where you want to provide child care. 

 You may have to make some modifications to your home, particularly if you 
have a pool or hot tub. 

 You must contact your local planning department before making 
improvements or changes. 

 You and any adult living or working in your home must submit fingerprints for a 
criminal record check and a Child Abuse Index check and must have a TB 
test. 

 You will have to complete 15 hours of preventive Health and Safety training. 

 You will be required to keep records on the children you care for, and you will 
receive periodic visits from Community Care Licensing to review your home 
and records. 

 Be sure to contact your Licensing Program Analyst to discuss the possibility of opening 
or expanding to a large family child care license. 

 Do you have the physical room to expand the number of children you serve and 
maintain comfort and quality for children and staff? 
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 Do you rent your home? Have you discussed the possible expansion with your 
landlord? 

 Do you have the finances to expand your business to include additional expenses? 

 Do you have good record keeping skills and are you prepared to maintain the 
employee and client files required of you? 

 Do you have an assistant and possible back-up staff to work in your large family child 
care home when more than 8 children are present in the home? 

 Are you prepared to pay new expenses related to having employees such as training 
costs, workers compensation insurance, liability insurance, and payroll taxes? 

 Please contact an insurance professional to determine what type of 
insurance you’ll need for your business. 

 If you are planning on making any capital improvements to your home for your 
business expansion, you need to speak to the Planning Department in your 
community. (see pg. 27 for County and City Planning Department contacts) 

 

Contact the following agencies before you consider expanding to a Large Family Child Care 
Home to obtain current information: 

 

1. Your Community Care Licensing Program Analyst 

2. The Resource and Referral office (pg. 26) 

3. Your local Planning and Permit Department (pg. 27) 

4. Your landlord if you do not own your own home  

5. Discuss business expenses and tax considerations with your tax consultant and/or 
bookkeeper. 

6. Market your expansion with present clients, business and community contacts. 

7. The Alliance Small Business Development Center can assist with developing and 
marketing your business. (pg. 28)  

8. Inform current families of your plans to expand your business. 

 

If you want to know more, visit the California Community Care Licensing website: 
http://ccld.ca.gov.  To learn more about getting help with these steps in Merced County please 
contact your Resource and Referral office at the following address: 

 

 

 

 

 

 

 

A.C.C.E.S.S. 
A Child Care and Education Services System    

Resource and Referral 
1520 West Main Street 

Merced, CA 95340 
(209) 722-3804 

www.mcoe.org/ece/childcarereferral/  
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Staffing Requirements: 
A provider is not required to have an assistant if he/she cares for six or fewer children.  A provider 
can also care for seven or eight children without an assistant if one of the additional children is 6 
years of age or older and the other is in Kindergarten and the provider meets the other 
qualifications to care for eight.  However, an assistant is required when all of the children in a 
group of seven or eight are under Kindergarten age.  Once a provider has more than eight 
children in their care, he/she is required, without exception, to have an assistant. 

 

 
The overall quality of child care is directly related to the number of children cared for by each 
adult.  A provider should never care for more children (not even one!) than the number on the 
license.  This is especially crucial when infants and toddlers are in your care.  You need to count 
both the total number of children and the number of children less than 2 years of age.  All 
children under the age of ten, who are in the home during child care hours, are counted toward 
the provider’s licensed capacity.  This includes relatives, neighbors and/or the provider’s own 
children.  
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Step One: 
Submit a Family Child Care Orientation Payment Form and  

Attend a Licensing Orientation 
 

All Child Care Facilities in the State of California must be licensed by the California Department 
of Social Services (CDSS) and under the Community Care Licensing Division (CCLD).  The 
regulations used in licensing are taken from the California Code of Regulations, Title 22, Division 
12, Chapter 3.  The Community Care Licensing Division-Fresno regularly holds Licensing 
Orientations to acquaint the applicant with requirements and regulations related to the 
application process.  

It is recommended that you contact your Local Planning department to determine your local 
jurisdiction and become familiar with any unique requirements they may have.  

In an effort to ensure that your business is successful, it is critical that you develop a business plan 
prior to opening your child care business (pg.53, Appendix G).  In addition, seek local business 
resources that can assist with developing your unique business plan (see pg. 54, Appendix H).  

Once you have determined that you would like to apply for the Child Care License, you must 
complete and return the Family Child Care Orientation Payment Form to the Community Care 
Licensing Division-Fresno and a receipt will be sent to you.  Remember, that there is a fee to 
attend the orientation, so be sure to call the office and ask about the cost. 
 

The following information is important for the applicant: 

 You can obtain a Family Child Care Orientation Payment Form from the A.C.C.E.S.S. 
Resource & Referral office at 1520 West Main Street, Merced, California 95340. 

 Once you receive the receipt from Child Care Licensing, sign up for an orientation 
through the Resource and Referral Office.  Attending a Licensing Orientation is a 
mandatory part of obtaining a license.   

 You can obtain dates and times of these orientations by calling Community Care 
Licensing Division-Fresno listed below or call the A.C.C.E.S.S. Resource & Referral 
office at (209) 722-3804.   

 A copy of the Title 22 Regulations manual can be downloaded through the 
Community Care Licensing website: http://ccld.ca.gov or purchased from 
A.C.C.E.S.S. Resource & Referral Office. 

 
Note: Attending a Licensing Orientation is both mandatory and important, especially if you are 
uncertain about whether or not a career in child care is for you.  At the orientation, you will 
receive information about: 

 The licensing process 

 The requirements of operating and owning a licensed facility 

 The fees involved 

 The application packet 

 And other pertinent child care information. 

 
After you have attended the Licensing Orientation you must submit a completed application 
packet to Community Care Licensing. (Refer to Step Two, pg.12) 
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Step Two: 
The Application Process 

 
1. Complete the application packet received at the Licensing Orientation. 
 
2. Submit completed application packet to the Community Care Licensing-Fresno. 

The necessary forms include: 
A. Application – A completed application will include: 

a) Information stating name, address, telephone number and 
confirmation that the applicant is 18 years of age or over; 

 
b) Name, age, and relation of all persons in the home; 
 
c) Type of facility you wish to license, age and number of children for 

whom care will be provided and days and hours the facility will be 
operating; 

  
B. Criminal Record Statement – Required of every adult living in the home or 

associated with the facility to be licensed; 
 
C. An Emergency Disaster Plan – Details the course of action that will be taken in 

the event of an emergency.  It also includes important names and numbers, 
along with the location of emergency equipment such as first aid kits, 
flashlights, blankets and utility shut off devices; 

 
D. Facility Sketch – Outlining the floor plan of the home or facility and outside 

yard.  Door and window exits from the rooms must be shown in case of an 
emergency; 

 
E. Fire Inspection– Identifies your local fire inspection authority that is responsible 

to inspect your facility and issue a fire clearance; 
 
F. Property Owner/Landlord of Notification and Consent – If you rent or lease the 

property you are applying to provide child care in and you are applying for a 
license capacity of eight (8) children, you must obtain the notification and 
consent of the property owner or landlord; 

 
 
G. Tuberculosis Clearance – All adults residing in the home must show evidence 

of a Tuberculosis (TB) clearance obtained within the last 12 months; 
 

H. Identify an Assistant – Anytime there are more than 8 children in a home, an 
assistant must be present; 

 
I. Training – Submit fifteen (15) hours of Health and Safety training including 

Certificate in First Aid and CPR for licensee only; 
 

J. Fee – There is a fee for a large family child care license application; 
 

Once a completed application is received and accepted, a Licensing Program Analyst 
will be assigned by geographic area to assist you through the rest of the licensing 
process.  After receiving instructions, all adults in the facility will need to make an 
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appointment to have a Live Scan fingerprint clearance.  A site visit will be conducted 
once Community Care Licensing-Fresno receives Live Scan clearance. 

3. Obtain a Fire Safety Clearance (see pg. 52 Appendix F) Fire safety is a particular concern 
of Community Care Licensing.  A fire clearance is required from the local fire district for 
large family child care homes.  Community Care Licensing will request the fire clearance 
directly when the licensing application is submitted.  The requirements involve exiting, 
signage, fire safety equipment, and other items.  Obtaining your fire clearance may 
include expensive modifications such as a fire sprinkler system and/or fire alarm system.  It 
is a good idea to contact your local Fire Marshal early in the planning process to find out 
more about specific requirements. 

 
4. Home Pre-Licensing visit will be conducted by both state and local authorities. 
 
5. California Criminal Record Clearance, Child Abuse Index Clearance and Fire Clearance 

are received by Community Care Licensing.  
 

6. Application will be approved and Child Care License will be issued OR application will 
be denied. 

 
7. Contact A.C.C.E.S.S. Resource & Referral – Call for an appointment to register and be 

entered in the child care referral database as soon as you receive your Profile or Child 
Care License at (209) 722-3804. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 Next… 
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Step Three: 
Understanding Your Permit and Licensing Requirements 

 

 
Business License – A business license is necessary to insure the consumer that only legitimate 
businesses are operating and selling goods in Merced County. As a business owner, you must 
obtain a business license whenever you: 

· Establish or change location 

· Become or change owners, or 

· Change the name of your business 

The license is only valid for the person and place to which it is issued. All businesses conducting 
business in a city jurisdiction or in the county need a business license, including temporary 
businesses. Contractors, retailers, service providers, apartment owners, and street vendors all 
need a business license.   

The following procedure should be taken to obtain a business license: 

You can download a business license application from the Planning web page or contact the 
Planning Department in your jurisdiction and they can assist you in completing the form. The 
Planning Department will determine if your proposed business is in the proper zoning district. They 
will also explain other review procedures for signing, remodeling, etc., and may refer you to your 
city jurisdiction and or County Inspection Services for building/fire life safety requirements, 
Merced County Environmental Health Department, and/or the Merced City Police Department 
for their respective review processes.  

For example, certain businesses are of a sensitive nature and require approval by the Police 
Department before a business license can be issued. Businesses needing police review include, 
but may not be limited to: sale of alcoholic beverages, card room, pawn shop, secondhand 
dealers, sale of firearms, massage therapy, private patrols, alarm companies, pool tables, child 
care centers, fortune tellers, carnivals, itinerant vendors, etc. For specific information, contact 
the Merced City Police Department at (209) 385-6912. (see pg. 27 for Contact Information for 
County or local City Planning Departments).  

 
 
 
 
 

 
101156   License Required 
  

      Unless a child care arrangement is exempt from licensure (101158), no adult, partnership, 
corporation, public agency or other governmental entity shall operate, establish, manage, 
conduct or provide care and supervision without a valid license from the Department. 
 

 

14          Expanding to a Large Family Child Care Home 



 

When Do Family Child Care Homes Need a Building Permit? 
 

Separate from the state licensing process and the local use permit process is the building permit 
process.  Family child care homes are responsible to follow the same building permit 
requirements as any other builder. 

 
A building permit is required if you are planning any but the most minor changes to the interior or 
exterior of your family child care home.  Even routine maintenance projects, such as roof repair, 
might trigger the need for a permit.  The requirements vary based on where you live, so you’ll 
need to check with your local building department. 
 

State Land Use Regulations 
 
The state is in charge of licensing child care programs, leaving most land use regulations to local 
jurisdictions.  While local land use control can serve to meet local needs and conditions, the 
effects of local zoning on child care can also create a barrier to development.  Even well-
intentioned zoning ordinances can make it extremely difficult for child care providers to begin 
operation. 
 
Recognizing the importance of child care, California state law does offer some land use 
protections from potential burdensome local policies for both small and large family child care 
homes. Contact the Public Law Counsel to obtain additional information (see pg. 29). 
 
Building /Fire Clearance – Contact your county or local city planning department (see pg. 27).  
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OPENING AND OPERATING A CHILD CARE CENTER 
 

The State Department of Social Services defines a child care center as a facility of any capacity 
other than a family child care home that provides non-medical supervision in a group setting for 
less than 24 hours per day.  Infant centers, preschools, nursery schools and after-school facilities 
are included within this category.  Because zoning regulations related to child care centers are 
left to the individual localities there is no state code that addresses zoning regulations for 
centers. 
 

 
Where to Find the State Law 
Child Care Centers are governed by the California Child Day Care Facilities Act in California 
Health and Safety Code, Section 1596.90 through 1596.799  
 
You can find the code online at http://www.leginfo.ca.gov.  Click on the “California Law” button.  
Select “Health and Safety Code” and select “Search”.  Locate and click on Chapter 3.5.  Read 
the chapters to gain an initial familiarity with its provisions regarding Child Care Centers. 

 
Developing a Child Care Center 

 
Note: There are two main differences between developing a Child Care Center and a family 
Child Care Home 
 

1. There are different zoning considerations for each. 
 

2. There are different licensing considerations. 
 

When planning to expand, renovate, build or purchase a child care center, whatever the type, 
it is very important to think through the entire process by breaking all of the activities down into 
four stages: 

 Stage 1 – Planning  
 Stage 2 – Predevelopment 
 Stage 3 – Development 
 Stage 4 – Start-Up 

 
Though these steps are laid out sequentially here, some may occur simultaneously and others 
might not be necessary depending on the type and scale of your project.  Also, it is important to 
note that while this list represents a number of the activities involved in a facilities development 
project, each project varies and so in addition to reviewing these steps you should also be sure 
to identify what other steps might be required for your own project.  Refer to pg. 31 for detailed 
information related to the four stages. 
 
To learn more about getting help with these steps in Merced County you can contact 
A.C.C.E.S.S Resource & Referral (209) 722-3804 or visit us at: www.mcoe.org/ece/childcarereferral/  

 
Additional information is also available at Building Child Care, toll free line at 888-411-3535, or 
visit the Community Resources section of the Building Child Care website, 
www.buildingchildcare.org  
 
Contact Community Care Licensing-Fresno to attend a Licensing Orientation specifically related 
to opening a child care center. 
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Step One: 
Attend a Licensing Orientation 

 
All Child Care Facilities in the State of California must be licensed by the California Department 
of Social Services (CDSS) under the Community Care Licensing Division (CCLD).  The regulations 
used in licensing are from the California Code of Regulations, Title 22, Division 12, Chapter 1.  The 
Community Care Licensing Division-Fresno regularly holds Licensing Orientations to acquaint the 
applicant with requirements and regulations related to the application process.  

It is recommended that you contact Local Planning department to determine your local 
jurisdiction and become familiar with any unique requirements they may have.  

In an effort to ensure that your business is successful, it is critical that you develop a business plan 
prior to opening your child care business (pg. 53, Appendix G).  In addition, seek local business 
resources that can assist with developing your unique business plan (see pg. 54, Appendix H). 

Once you have determined that you would like to apply for the Child Care License, you must 
attend an orientation. The person(s) applying for the license are required to attend, as well as 
the director. If the applicant is a corporation, the person attending the orientation must be the 
chief executive officer, the board president or another board member. If the applicant is a 
public agency, such as a school district, the person attending must be authorized by resolution. 
 

The following information is important for the applicant: 

 You can obtain dates and times of these orientations by calling Community Care 
Licensing Division-Fresno listed below or call the A.C.C.E.S.S. Resource & Referral 
office at (209) 722-3804.   

 A copy of the Title 22 Regulations manual can be downloaded through the 
Community Care Licensing website: http://ccld.ca.gov or purchased from 
A.C.C.E.S.S. Resource & Referral. 

 

Note: Attending a Licensing Orientation is both mandatory and important, especially if you are 
uncertain about whether or not a career in child care is for you.  At the orientation, you will 
receive information about: 

 The licensing process 

 The requirements of operating and owning a licensed facility 

 The fees involved 

 The application packet 

 And other pertinent child care information. 

 
After you have attended the Licensing Orientation you must submit a completed application 
packet to Community Care Licensing. (Refer to Step Two, pg.18) 
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Step Two 
The Application Process 

 
1. Complete the application packet received at the Licensing Orientation. 
 
2. Submit Complete Application Packet.  The application is divided into two sections: 
 

 Section A – Describes the Licensing Forms that you must submit to the licensing 
agency as part of your application.  The information in Section A is designed to help 
you prepare, complete and review the forms.  Be sure to pay special attention to the 
information and instructions on each form, to refer to the guidelines for each form, 
and to thoroughly complete each form; 

 
 Section B – Describes the supportive documents that you must submit to the licensing 

agency as part of your application.  In addition to the licensing forms required in 
Section A, you must complete the following supportive documents; 

 
Section A 
Licensing Forms include: 
 

 Application for Child Care Center License (LIC 200A) – Identifies applicant(s) 
and facility for licensure. 

 
 Applicant Information (LIC 215) – Submitted by applicant(s) e.g., individual(s), 

chief executive officer(s) of a corporation, general partners of a partnership, or 
controlling partner(s) in a limited liability company. 

 
 Criminal Record Statement (LIC 508) – Requires applicant(s) to disclose any 

criminal convictions. 
 

 Designation of Facility Responsibility (LIC 308) – Identifies the person authorized 
by the licensee to accept responsibility for the facility in the licensee’s absence. 

 
 Administrative Organization (LIC 309) – Identifies the organization of a 

corporation, the board of officers, and anyone having a beneficial ownership 
of 10 percent or more in the corporation.  Also required for a partnership, limited 
liability company, and public agency application. 

 
 Monthly Operating Statement (LIC 401) – Establishes estimated gross profit 

based on income from children’s care, less operation costs. 
 

 Balance Sheet (LIC 403) – Compilation of total assets and liabilities to establish 
equity of applicant(s).  A credit check may be obtained to verify financial 
ability to operate the facility. 

 
 Financial Information Release and Verification (LIC 404) – Provides financial 

information that is verified by a bank or other financial institution.  (Applicant 
completes Section 1 only.) 

 
 Personnel Record (LIC 501) – To be completed by site director if other than 

applicant. 
 

18                  Opening and Operating a Child Care Center 



 

 Health Screening Report Facility Personnel (LIC 503) – Verifies health of 
applicant(s) and site director to effectively perform duties as required. 

 
 Emergency Disaster Plan (LIC 610) – Plan developed by applicant to enable 

facility to handle any emergency that may arise and to protect the safety and 
well-being of each child. 

 
 Earthquake Preparedness Checklist (LIC 9148) – List of earthquake safety 

measures that must be attached to the Emergency Disaster Plan (LIC 610). 
 

 Facility Sketch (LIC 999) – Required for all indoor and outdoor space.  The front 
of the form is for a floor plan; the back is for a yard sketch.  

 
 Local Fire Inspection Authority Information (LIC 9054) – To be completed by any 

applicant who intends to serve non-ambulatory children or children with 
disabilities or special health care needs. 

 
Section B 
Supportive Documents: 

 Partnership Agreement, Articles of Incorporation or Articles of Organization – 
Information contained in these documents lets the licensing agency know who is 
ultimately responsible for which functions in the facility. 

 
 Verification of Administrator/Director Qualifications – Transcripts from an 

accredited school/college and reference letters confirming required experience. 
 

 Job Descriptions – To be submitted for each position. 
 

 Personnel Policies – Statement of general personnel policies covering the 
selection of qualified staff and conditions of employment (e.g., pre-employment 
medical report, knowledge of corporal punishment, etc.) 

 
 In-service Training for Staff – Plan for in-service training for staff that includes 

proposed topics, frequency of training, etc. 
 

 Parent Handbook – Includes admission policies and procedures, a child care 
program description, and discipline policies. 

 
 Schedule of Daily Activities – An attachment to the parent handbook.  Includes 

times that meals and snacks are served, nap time (if required), and times of 
specific activities. 

 
 Admission Agreement – Must include specific information required by the 

regulations, including a description of basic and optional services, payment 
provisions, modification conditions, refund policy, rights of the licensing agency, 
and reasons for termination. 

 
 Sample Menu – Times for serving meals and snacks and a sample menu for one 

week. 
 

 List of Furniture/Play Equipment – List of indoor and outdoor play equipment and 
furniture geared to ages of children served.  Copy of inventory list provided to 
insurance agency is acceptable. 

 

19                 Opening and Operating a Child Care Center 



 

 Control of Property – Must be established through proof of ownership (copy of 
deed or property-tax bill) or copy of the lease or rental agreement. 

 
 Bacteriological Analysis of Private Water Supply – If drinking water is from a well or 

other private source, submit evidence of onsite inspection of the source of water 
and a bacteriological analysis by a local or state health department or other 
qualified public or private laboratory.  This is necessary to establish that the water 
is safe. 

 
 Fee – The licensing application fee for a child care center is determined by the 

capacity of the center ranging from several hundred dollars to several thousand 
dollars. 

 
 

Once a completed application is received and accepted, a State Licensing Program Analyst 
will be assigned by geographic area to assist you through the rest of the process.  Additional 
instructions will be mailed.  After receiving instructions, all adults in the facility will need to make 
an appointment to have a Live Scan fingerprint clearance. 
 
3. Fire Clearance. 
 
4. Component II Orientation – Face to face interview with assigned State Licensing Program 

Analyst. 
 
5. Pre-licensing visit. 
 
6. Criminal Record Clearance, Child Abuse Index Clearance - for the applicant and 

director. 
 
7. Component III – Category specific training. 
 
8. Application will be approved and Child Care License will be issued OR application will 

be denied. 

 

Staffing Requirements 

 A fully qualified Director on site at all times. 

 An Assistant Director when 25 or more infants are in attendance. 

 The teacher-child ratio for children between six weeks and 18 months of age is one teacher for 
every four infants in attendance or one teacher directly supervising no more than 12 infants, where 
each aide is responsible for no more than four infants. 

 The teacher-child ratio for toddlers (children between 18 and 30 months of age) is one teacher to 
six toddlers or one teacher and one aide supervising a maximum of 12 toddlers.  The maximum 
group size for this age group is 12 children. 

 The teacher-child ratio for preschoolers (ages two through five) is one teacher for every 12 children. 

 
Teacher aides may not supervise children alone but can assist a teacher with a group of up to 15 
preschool age children.  If the aide is currently completing at least two post secondary semester 
units or equivalent units in early childhood education or child development each semester or 
quarter, 18 children may be included in the group supervised by the teacher and the aide. 

 Programs licensed to serve school-age children must offer one teacher for ever 14 children, one 
teacher and one aide for each group of 15 to 28 children, two teachers and one aide for every 29 
to 42 children, or two teachers for groups numbering 43 to 56 children. 
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Step Three: 
Understanding Your Permit and Licensing Requirements 

 
The County of Merced requires that all child care facilities possess all required permits and 
licenses. Child care centers must have a Business License. 
 
 

When Do Child Care Centers Need a Building Permit? 
 

Separate from the state licensing process and the local use permit process is the building permit 
process.  Child care centers are responsible for following the same building permit requirements 
as any other builder. 
 
A building permit is required if you are planning any but the most minor changes to the interior or 
exterior of your child care center.  Even routine maintenance projects, such as roof repair, might 
trigger the need for a permit.  The requirements vary based on where you live, so you’ll need to 
check with your local building department.  (See pg. 25-27 for city and county contact 
information) 

 
Apply for Building Permit 

 
Permits requiring plan check are issued after the plans have been reviewed and approved by 
the Department.  The application for the permit can be submitted at the same time the plans 
are checked and approved. 
 
Fees for the building permit and plan check are calculated based on several factors including 
building type, project valuation, if project is on a hillside area.  Also, if an expedited plan check is 
requested, floor area in square feet of the construction, and other factors. 

 
How Can I Determine the Zone for my Property? 

 
As a first step to determining whether it is feasible to open or expand a child care center, it is 
critical that the zoning of a property be confirmed with the city.   You cannot determine zoning 
by a physical inspection of the property; nor should you rely solely on a real estate broker.  
 
The purpose of verifying zoning is to answer the basic question:  is this property zoned to permit a 
child care center, and if so under what circumstances?  
 
If the zoning does not permit a child care center, the provider will be forced to seek a zone 
change or a variance.  As discussed below, zone changes and variances are always time 
consuming and typically difficult to obtain.  Thus if you learn that the property is not zoned to 
permit a child care center you should proceed at that site with extreme caution and only after 
consultation with local land use experts.  Again, you should not rely solely on information from a 
real estate broker.  
 
The zoning may “conditionally permit” a child care center.  This means that a child care center is 
permitted only if a special permit is sought and obtained.  These permits are often referred to as 
“conditional use permits” or “CUPs” and are also sometimes referred to as “special use permits” 
or “development permits”.  These permits are also discussed below. 
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You can obtain the zoning for the property by calling the local jurisdiction’s planning 
department (sometimes called community development department).  If you do not know 
which department to call, call the local jurisdiction’s main number and tell the operator you 
need to verify zoning for a property.  You should have the street address available.  The best 
approach is to tell the person to whom you are speaking that you need to find out if the zoning 
of the particular address permits a child care center and if so whether an application will need 
to be filed to permit a child care center.  Get as much information as possible during this initial 
call, including the name of the person to whom you are speaking and a contact person to call 
with follow up questions.   
 
If you cannot reach anyone by telephone or if your voice mail messages are not returned, go to 
your local jurisdiction’s City Hall or County Office and visit the planning department in person. 

 
Local Use Regulations &Permits 

 
In spite of basic protection by the state for family child care homes, land use regulation for child 
care facilities is largely controlled at the local level. 
 

Local and Land Use Regulations 
 

Local regulations for child care facilities vary significantly between jurisdictions.  In most cases 
local planning departments will know if their regulations conflict with state law and will be 
flexible.  It is still a good idea, however, to check with your local department to make sure there 
is agreement. (see pg. 27 for Contact Information) 
 
California law does not provide land use protection for child care centers.  Consequently, you’ll 
find significant differences in regulations between localities, and within their various zones.   
 
Localities almost always require that child care centers obtain a use permit.  They also typically 
ask that centers comply with the building and grounds requirements (setbacks, lot size, building 
height, landscape designs, sidewalks, etc.) and mitigate traffic and noise impacts within their 
neighborhoods.  A business license is also required.  As is true of any project, new construction or 
major renovation work will trigger the need for a building permit and a variety of additional fees.  
It is important to work with your local planning department to estimate what these fees will be so 
that they can be included in your development budget early in the process. 

 
Locating a  Site 

 
Locating an appropriate site for the child care facility is probably the most challenging and 
frustrating step in the process.  Careful consideration has to be taken in choosing a site; is there a 
need for child care in the area or are there facilities near with vacancies?  You can contact the 
Local Child Care Planning and Development Council or Resource & Referral office at (209) 722-
3804 to obtain information related to areas of our county with a high need for child care 
facilities.   

 What zoning rules or requirements are permitted at that site? 
 Will this location provide adequate and safe place for parking? 

 
This step involves careful consideration of the location and the actual physical layout of the 
facility. 
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New Construction, Conversion, Remodel or Change of Occupancy 
of a  

Building to a Child Care Center 
 

The Department of Building and Safety has additional requirements for new construction or the 
conversion of a building to a child care center.  The items are required: 
 

 Plans 
 Building Permit 
 New Certificate of Occupancy 
 Change of Use Permit 

 
Please contact your local planning department for more information (see pg. 27) 

 
Inspections 

 
Before you can request an inspection, you must first obtain the required permit(s) for the work 
you intend to do.  Once you obtain a permit you can commence with the work.  However, you 
must call for an inspection before you cover or conceal any work.  If you are unsure of when to 
call for inspection, please contact your local planning department for information (see pg. 27). 
 
The inspector will make sure that the work is being performed in accordance with the 
applicable codes and standards.  It is important to remember the permitted work is not 
approved until it has been inspected and accepted by the inspection staff. 
 
Depending on the scope of work being performed and the type of building, you may have one 
or more inspections.  For buildings other than single-family dwellings and duplexes, specialty 
inspectors will inspect the different trades such as building (structural), plumbing, electrical, and 
HVAC (Heating, Ventilation and Air Conditioning) work. 
 
Building inspections may include the following categories: 
 

 General Inspection – Reinforcing steel or structural framework of any part of any 
building or structure before any work is covered. 

 
 Foundation Inspection – Inspection made after excavations for footings is complete 

and required reinforcing steel is in place. 
 

 Concrete Slab or under floor inspection – Inspection of in-slab or under floor building 
service equipment, conduit, piping accessories and other ancillary equipment items 
are installed, but before any concrete is placed or floor sheathing installed. 

 
 Framing Inspection – Inspection should be made after the roof, all framing, fire 

blocking and bracing are in place and all conduits, plumbing pipes, chimneys and 
vents are complete and the rough electrical, plumbing and heating wire, conduit, 
plumbing pipes are approved. 

 

23                           Opening and Operating a Child Care Center 



 

 Reinforced Masonry – In grouted masonry when vertical reinforcing steel in place and 
other reinforcing steel distributed and ready for placing, but before any units are laid 
up.  Deputy or Specialized inspectors may be required. 

 
 Reinforced Concrete – When forms and reinforcing steel are in place ready for 

concrete.  Deputy or Specialized inspectors may be required. 
 

 Structural Steel – When structural steel members are in place and required 
connections are complete, but before concealing any members or connections.  
Deputy or Specialized inspectors may be required. 

 
 Thermal insulation – When all internal insulation is installed in required wall and attic 

spaces, but before any of this work is covered. 
 
 

 Plaster – When the backing and lath is in place ready for plaster or stucco.  For 
gypsum wallboard (drywall), when the nailing has been completed but before the 
joints have been covered. 

 
 Final – When the construction or work is completed and the structure is ready for 

occupancy, but before being occupied.  All fixtures and fixed appliances must be 
installed.  The Department may also make any other inspections to assure 
compliance with any laws enforced by the Department. 

 
Issuance of the Certificate of Occupancy and Change of Use Permit 

 
A Certificate of Occupancy and a Change of Use Permit are issued pursuant to a building 
permit for new construction, additions, and changes of occupancy after all the necessary 
construction has been approved by the inspector. 
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MERCED CITY DEPARTMENT DIRECTORY 
 

Finance Department  
The Civic Center 
678 W. 18th Street 

Merced, CA 95340 
Open: 8am-5pm 

Tel: (209) 385-6843 
Website:  www.cityofmerced.org/dept/finance 

E-mail:  BLinquiry@cityofmerced.org  
 

Development Services & Planning Department 
Planning / Permitting / Zoning 
678 West 18th Street, 2nd floor 

Merced, CA 95340 
Tel: 209-385-6858 

E-mail: planningweb@cityofmerced.org 

 
Building and Safety Department 

Permit Information / Inspection Services / Building Code Violations 
678 West 18th Street 
Merced, CA 95340 
Tel: 209-385-6861 

E-mail: inspectionservicesweb@cityofmerced.org  
Inspections (only 24 hr. recorder) 

Tel: 209-723-2489 
 

 

Parks & Community Services 
Tel: (209) 385-6855 

Fax:  (209) 726-5327 
Website: www.cityofmerced.org  

 

 
Fire Department City of Merced 

99 East 16th Street 
Merced, CA 95340 
Tel: 209-385-6891 

E-mail: fireweb@cityofmerced.org 
Website:  www.cityofmerced.org/depts/fire 

 

 

 

      

Redevelopment Agency & Office of Economic Development  
Tel: (209) 385-6827 

Website: www.cityofmerced.org/depts/redevelopment_agency/ 
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MERCED COUNTY CONTACT INFORMATION 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

      
 

     
 
 
 

Merced County Clerk                   
(Fictitious Business Name Statement)             

2222 M Street, Room 14                  
Merced, CA 95340                      

(209) 385-7501                         

Merced County Planning             
2222 M Street                       

Merced, Ca 95340                   
(209) 385-7654 

www.co.merced.us/planning 

State of California Department of Consumer Affairs 
(Contractor/Handyman State License Board)                

3374 E. Shields Ave., Room E-17                     
Fresno, CA 93726                                 

(209) 445-5281                                   
1-800-321-2752                                   

www.cslb.ca.gov 

State of California Board of Equalization       
(Sales Tax Number)                            

5070 N. Sixth St, Suite 110                    
Fresno, CA 93710                          

1-800-400-7115 
(559) 248-4279                           

www.boe.ca.gov  

                                      
Internal Revenue Service 

(Federal Tax ID Number)                     
1-800-829-1040 (for individuals)            
1-800-859-4933 (for businesses)            

2525 Capitol St                         
Fresno, CA 93721                       

(559) 444-2044                          

California Department of Social Services   
Community Child Care Licensing-Fresno Child Care    

770 E. Shaw Avenue, Suite 300                       
Fresno, CA 93710-7785                              

(559) 243-4588                                     
http://ccld.ca.gov 

 

A.C.C.E.S.S.                             
A Child Care Education Services System     

Resource & Referral                      
1520 West Main Street                    

Merced, CA 95340                       
(209) 722-3804                        

www.mcoe.org/ece/childcarereferral/ 

Merced County Sheriff’s Dept.       
700 W. 22nd Street               
Merced, CA 95340                 

(209) 385-7555 (Solicitor Permit) 
(209) 385-7444 (Main Station) 

Commerce Aviation and Economic Development  
Castle Airport Development Center                  

(County Business Licenses)                                       
2507 Heritage Drive                                
Atwater, CA 95301                                 

(209) 385-7686 
www.co.merced.ca.us/econdev/index.html 

State of California Employment Development        
(State Tax ID)                                                

1205 W. 18th Street                                
Merced, CA 95340                               

(209) 726-5407                                   
1-888-745-3886                                   

www.edd.ca.gov/  
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Building and Safety Division 
(Public Works Department)  

2222 M Street, 2nd floor 
Merced, CA  95340                            

(209) 385-7477                                
Email: nrsg@co.merced.ca.us 

www.co.merced.ca.us 
 



 

City & County Planning Departments   
 
 

 

City of Dos Palos 
Planning Department 

1546 Golden Gate 
Dos Palos, CA 93620 

Office: (209) 392-2174 
Fax: (209) 392-2801 

City of Gustine 
Planning Department 

Mailing: 682 3rd St., Gustine, CA 95322 
Physical: P.O. Box 16 Gustine, CA 95322 

Office: (209) 854-6471 
Fax: (209)854-2840 

City of Los Banos 
Community Development Department 

520 J Street Los Banos, CA 93635 
Office: (209) 827-7000, Ext. 118 

Fax: (209) 827-8059 
 

City of Atwater 
Community Development Department 
750 Bellevue Road Atwater, CA 95301 

Office: (209) 357-6340 
Fax: (209) 357-6363 

commdev@atwater.org 

City of Livingston 
Community Development Department 

1416 C Street Livingston, CA 95334 
Office: (209) 394-8041 
Fax:  (209) 394-4190 

City of Merced 
Community Development Department  

678 W. 18th Street Merced, CA 95340 
Office:  (209) 385-6858 

Fax: (209) 723-1780 

                                                                                 
 
 

Merced County Administration Building 
Planning Department 
2222 M Street, 2nd floor 

Merced, CA 95340 
Office: (209) 385-7654 

Fax: (209) 726-1710 
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Additional Resources 

First 5 – Merced County 
676 Loughborough Dr. 
Merced, CA  95348 
Tel:  (209) 385-7337 
Fax: (209) 725-3778 
www.first5mercedcounty.org  

Local Child Care Development and Planning Council (LPC) 
Merced County Office of Education, A.C.C.E.S.S. 
1520 W. Main Street 
Merced, CA  95340 
Tel: (209) 722-3804 
www.mcoe.org/lccdpc/  

Resource and Referral (R&R) 
Merced County Office of  
Education, A.C.C.E.S.S. 
1520 West Main Street 
Merced, CA  95340 
Tel: (209) 722-3804 
www.mcoe.org/ece/childcarereferral/    
 

Provides funding for organizations/individuals to develop 
and implement programs, projects, services and activities 
that improve the well-being of children and help prepare 
them for school. 

The LPC coordinator in your community can help in the facilities 
development process by providing information on:  The highest 
need areas for child care in the county; Local priorities designed 
to meet those needs; Referrals to other community resources. 
 

Provides help in the facilities development process which 
include:  County-specific information about the current supply 
of licensed child care; Local demographic information; Data 
on local market rates for licensed child care services and staff 
wages; Dates for upcoming licensing orientation meetings; 
assistance making your services known in the community; Low-
cost or free trainings on a range of subjects. 

Family Resource Council (FRC) 
1573 West Main Street 
Merced, CA  95340 
Tel: (209) 381-5980 
Fax: (209) 381-5979 
www.frc.merced.k12.ca.us/frcweb/  

The FRC leverages diverse community resources by 
building strong local cooperatives that broaden 
community capacity building efforts and ensures that 
ongoing collaboration. 
 

Challenged Family Resource Center 
827 West 20th Street 
Merced, CA  95340 
Tel: (209) 385-5314 
Fax: (209) 385-5317 
www.challengedfrc.com  

Challenged FRC, is a 501(3)(c) non-profit organization where the 
parent-to-parent support is the heart of our mission.  Challenged is a 
place where you can get information on raising and educating your 
child.  Challenged is a place where families, schools, and 
communities can come together to help children with special needs 
to be successful in school and life. 

ALLIANCE Small Business Development Center (SBDC) 
Merced Tri-College Center 
Building TC-3, Room D 
or P.O.Box 1029 
Merced, CA  95341 
Tel: (209) 381-6557 
www.alliancesbdc.com  

Recognizes the vital role small business plays in the economic 
success.  The center provides one-on-one business counseling and 
meets the needs of existing and start-up businesses through 
workshops, seminars, business research, and entrepreneurial 
training. 
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Public Counsel Law Center 
610 South Ardmore Ave. 
Los Angeles, CA  90005 
Tel: (213) 385-2977 
www.publiccounsel.org  

National Association for the 
Education of Young Children (NAEYC) 
1313 L St., N.W. Suite 500 
Washington, DC 20005 
Tel: (202) 232-8777 
Toll-free: 1-800-424-2460 
www.naeyc.org  

National Association for Family Child Care (NAFCC) 
1743 W. Alexander St.  
Salt Lake City, Utah 84119 
Tel: (801) 886-2322 
Toll-free: 1-800-359-3817 
www.nafcc.org  

Low-Income Investment  
Fund (LIIF), ABCD Initiative 
800 South Figueroa St.,Ste. 760 
Los Angeles, CA  90017 
Tel: (213) 627-9611 
Fax: (213) 627-2528 
http://www.liifund.org/ 
 

WestEd 
730 Harrison Street 
San Francisco, CA  94107 
Tel: (415) 565-3000  
Toll-free: 1-877-4-WestEd 
Fax: (415) 565-3012 
www.wested.org  

Provides free legal assistance to existing and/or potential state 
licensed family child care providers and non-profit child care 
centers on the legal issues they will face as a unique small 
business owner. 

A source for early childhood resources and 
information.  Find out abut the Accreditation 
process, criteria, application, and NAEYC 
resources for Accreditation, plus much more. 

Provides technical assistance to family child care 
associations.  Promotes high quality family child care 
through accreditation, leadership training, technical 
assistance, public education, and policy initiatives. 

Through a family of funds – Affordable Buildings for Children’s 
Development (ABCD) Fund, Revolving Loan Fund, Fund for 
Children and Communities, San Francisco Child Care Facilities 
Fund, New York Child Care Seed Fund, Making Space for 
Children, and the Low Income Housing Fund, this community 
development financial institution provides capital and technical 
assistance to those looking to address the needs of low-income 
people and communities, specifically in the areas of housing, 
child care, education, workforce development and other 
community-building initiatives. 

A non-profit research, development and service agency, striving 
to enhance and increase education and human development in 
schools, families, and communities.  WestEd provides learning 
opportunities, consulting and technical assistance in education 
and human development including Early Childhood/Early 
intervention and Prevention programs and Special Education 
and Disabilities programs for children with special needs. 
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Child Care Advocate 
Program (CCAP) 
Northern California 
Bay Area Child Care 
Regional Office 
1515 Clay Street, Ste 1102 
Oakland, CA  94612 
Tel: (510) 622-2623 
www.ccld.ca.gov/PG491.htm  

Your Advocate can provide:  A first line of licensing information 
and assistance to providers who want to expand, renovate, or 
start child care programs; Answers to licensing questions; 
inspections of potential facilities; Reviews of site plans. 
 
Note:  It is essential to contact your Advocate before any large 
design decisions or changes are made so that he or she can help 
you identify potential licensing problems before you make 
financial commitments. 

 
Building Child Care 
2201 Broadway,  
Suite 815 
Oakland, CA  94612 
1-888-411-3535 
www.buildingchildcare.org 

Provides a network of information and services for people 
interested in acquiring, financing, building, renovating, or 
expanding child care facilities.  Detailed information related to 
the stage 4 of the child care facility development is also 
included. 

National Association of Child Care Resource & Referral Agencies (NACCRRA) 
3101 Wilson Boulevard 
Suite 350 
Arlington, VA  22201 
Tel: (703) 341-4100 
Fax: (703) 341-4101 
www.naccrra.net/ 

Non-profit organization dedicated to providing child care 
information to parents, professionals, and advocates. It is an 
internet-based child care referral and reporting software program 
that manages family, child care program, and community data.  
NACCRRAware™ is a modern, internet-enabled child care 
resource and referral software. 

California Child Care Resource & Referral Network 
111 New Montgomery Street, 
7th Floor 
San Francisco, CA  94105 
Tel: (415) 882-0234 
Fax: (415) 882-6233 
Email: info@rrnetwork.org  
www.rrnetwork.org 
 

R&R services have evolved from a grassroots effort to help 
parents find child care, to a well-developed system that 
supports parents, providers, and local communities in finding, 
planning for, and providing affordable, quality child care. 



 

 

Child Care Center                                                   
Facility Development Checklists 

 

Stage 1 - Planning 

1. Market Demand 
2. Financial Feasibility 
3. Organizational Capacity 

Note: The planning stage is the most essential in any facilities development 
process, because the more time and attention that goes into planning the 
project, the less likely it is that you'll face costly mistakes in the later stages. 
Additionally, careful attention to the steps in the planning stage allows you to 
learn early on if you or your business is not ready to take on the financial risk of a 
facilities development project.  

1. Market Demand 

a. Estimate the number of families demanding services in your area at the rate to be 
charged (note: this is not an estimate of those who just need services, but of those 

When planning to expand, renovate, build or purchase a child care center, whatever the type, it is 
very important to think through the entire process by breaking all of the activities down into four 
stages: 

Stage 1 - Planning  

Stage 2 - Predevelopment 

Stage 3 - Development 

Stage 4 - Start-Up 

Though these steps are laid out sequentially here, some may occur simultaneously and others 
might not be necessary depending on the type and scale of your project. Also, it is important to 
note that while this list represents a number of the activities involved in a facilities development 
project, each project varies and so in addition to reviewing these steps you should also be sure to 
identify what other steps might be required for your own project. 

To learn more about getting help with these steps you can call the Building Child Care toll free line 
at 888-411-3535, and you can visit the Community Resources section of the site or call A.C.C.E.S.S. 
Resource & Referral office (209) 722-3804. 
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who demand the services and can pay your rates or use vouchers). Contact the 
Resource and Referral Agency (R&R) and the Local Child Care Planning Council 
(LPC) at (209) 722-3804 to find out about the existing supply and the highest need for 
care in your area.  (See Appendix PP Merced County Portfolio.) 

b. Decide whether your services will target low-income, middle-income, and/or affluent 
families. This decision will affect both the rates you charge and your eligibility for 
subsidy programs. 

c. Decide what age group(s) your services will cater to. This will affect your assessment 
of local supply and demand. Keep in mind that different age groups have different 
requirements for both staff and room size, which will impact your operational budget 
and site selection. 

d. Assess whether or not the rates you intend to charge will generate enough revenues 
to meet the costs of operating expenses and the debt incurred by the facilities 
development project. 

e. Begin to write a business plan that addresses these issues (see pg. 53, Appendix G). 
For assistance with business planning contact the Small Business Development to find 
out what local resources are available to you (see pg. 28). If you are developing a 
nonprofit center then other resources may be available through local nonprofit 
management assistance programs as well.  

2. Financial Feasibility  

a. Estimate the overall start-up or capital cost of the facility development process and 
divide this into  

i. Soft costs (design, permits, legal, and financing),  
ii. Hard costs (acquisition, construction, equipment - a contractor can help you 

estimate these), and  
iii. Hidden costs (staff and board time, attention, lost income if an existing 

program has to close during construction).  
iv. Contingency costs (a portion of construction costs set aside to cover 

unexpected expenses). 

b. Design an operating budget for your child care business. In identifying your expected 
revenues (incoming money from parent fees and vouchers, state subsidies, etc.) you 
shouldn't project that your program will ever be more than 90% full because it usually 
takes at minimum six months to reach capacity, and even then it is quite common for 
enrollments to fluctuate throughout the year. 

c. Identify the financing you will need to cover your start-up and operational budgets. 
You may need to adjust your budget projections as you figure out more specific 
details about your incoming revenues. 

d. Analyze your capability to apply for financing (i.e. loans) by determining debt 
capacity, or debt service coverage (for definitions see the Glossary of Loan Terms).  
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e. Ensure that you will have enough working capital at the end of the facility 
development process to cover at minimum three months of operating expenses 
because revenues take time to come in as enrollment builds. It is best to have an 
even larger cash reserve if possible in order to prepare for any cash flow problems 
that may occur, especially for new programs. 

f. Identify donor relationships and look into new ones for development grants and 
especially for donations of toys, equipment, furniture, dress-up clothes, building 
supplies, etc. You should also try to identify potential partnerships with other 
community organizations like churches, hospitals, and schools that might be able to 
collaborate with you to provide certain services and share some expenses.  

g. Determine your legal status as a nonprofit or for-profit child care program. This will 
directly affect your approach to obtaining financing. To become a nonprofit you will 
need to establish a Board of Directors, form a nonprofit corporation (501c (3)), and 
file for your tax-exempt status with the IRS. To become a for-profit you will need to 
decide if you want to be a sole proprietor, a corporation, or a partnership.  

3. Organizational Capacity 

a. Establish a development team of individuals to lead the facilities development 
project. Explore volunteer, pro bono, or in-kind assistance options before seeking 
paid consultants. 

b. Ensure that the staff, the board, and the leader(s) share a commitment to take this 
process in the same direction. Also, assess whether you have the staff/skills needed 
for the long term process of facilities development. 

c. Evaluate your financial readiness as an organization by identifying red and green 
flags: 

1. Red Flags - difficulty paying bills, deficits in recent years, large amounts of 
uncollected receivables such as parent fees, and a lack of any cushion or 
cash reserve.  

2. Green Flags - services are constrained by a lack of space, you are in a 
financially strong a growing position, and there is a clear demand for your 
services.  

d. Identify local support - know the community and the demand for services; have 
relationships beyond just the Early Care and Education (ECE) field; and make sure the 
community understands what you have to offer.  

MONEY NEEDED DURING THIS STAGE: Equity (planning grants, internal resources) and limited Debt 
(soft loans) 
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Stage 2 - Predevelopment 

1. Site Selection 
2. Site Control and Approval 
3. Project Design 
4. Securing a Contractor 
5. Obtaining Financing for the Development Process 

1. Site Selection 

a. Expanding or Renovating an existing facility: Evaluate the site and neighborhood in 
relation to the project concept, the size of the lot, zoning and licensing requirements, 
health and safety issues, the quality of the existing structure, and design, engineering, 
repair and renovation costs. 

b. Finding a new site: Evaluate the site in relation to the project concept, site costs 
(direct and indirect), quality of the neighborhood, licensing requirements, zoning and 
land use restrictions, size, plans for new developments in the area, health and safety 
issues, infrastructure (utilities, roads, easements), traffic patterns, transportation, 
parking and access to the building.  

2. Site Control and Approval 

a. Explore different site control alternatives and determine which method fits best with 
your project needs, such as using an option, using a conditional lease or purchase 
contract, using a joint venture agreement, etc. 

b. Contact Community Care Licensing to review the site plans and to advise you on 
licensing requirements. 

c. Seek information about required public approvals (e.g. land use/zoning; building 
code, health, safety; community care licensing requirements; fire clearance, 
insurance) and find out if your identified site will have any problems obtaining these 
approvals once the facility development process is complete.  

3. Project Design 

a. Discuss project design with an architect to translate the project concept into a 
physical design that meets the organization's program goals, budget constraints and 
satisfies public approval requirements. Include input from parents, children and your 
staff when designing the project. 

b. Review required vs. recommended elements of design. 

c. Visit other similar facilities in and around your community and talk with other child 
care providers to identify successful designs and mistakes to avoid. 
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d. Research cost-effective design options, taking into account both the initial costs and 
the long-term quality and maintenance consequences of using certain materials and 
equipment.  

4. Securing a Contractor 

a. Solicit and review at least three bids from qualified contractors. 

b. Check license, references, qualifications and insurance. 

c. Negotiate a contract that includes a scope of work, a work schedule, a payment 
schedule, a cancellation policy, and agreement about what happens if there are 
cost overruns or delays. Also, specify a payment type, either lump sum or guaranteed 
maximum price.  (Note: the contractor that funds may have requirement). 

5. Obtaining Financing for the Development Process 

a. Finalize the business plan with the following components: 
 
- an executive summary of the plan,  
- organizational capacity information, 
- a description of the proposed project,  
- a market analysis,  
- a marketing plan,  
- an operations plan,  
- a financial management plan, and  
- supporting documents. 
 
(For more information about child care business plans, see the Child Care Center 
Financial Planning and Facilities Development Manual, Chapter 3: Developing a 
Business Plan available for order in Publications). 

b. Determine the start up/capital budget for the project including:  
 
- facility related costs and deposits,  
- personnel costs prior to opening,  
- supplies and equipment costs,  
- lost income if the program has to close during construction, 
- other costs like insurance, advertising, legal, professional and licensing fees, and  
- contingency costs to cover unexpected expenses.  

c. Identify likely funding sources (e.g. public, philanthropic, nonprofit, and commercial 
sources). Look first to financial institutions where you already have a relationship. If 
there are none, think about local community lenders, and be sure to price shop for 
the best overall terms. (For more information visit the Financial Resources page) 

d. Apply for funding, secure commitments, close loans, and have cash in hand before 
construction begins.  

MONEY NEEDED DURING THIS STAGE: Equity (planning grants, internal resources) and limited Debt 
(soft loans) 
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Stage 3 - Development 

1. Construction or Renovation of the Site 
2. Equipping the Classroom 
3. License Approval for the Facility 
4. Personnel 
5. Marketing the Program in the Community 

1. Construction or Renovation of the Site 

a. Identify the key person responsible for overseeing all site and design developments. 

b. Ensure that the construction process is conducted according to the arranged design, 
budget, and timeline. 

c. Develop a "punch list" of corrections that need to be made after the final inspection. 

d. Release the final payment (the "retention") only after the punch list is completed. 

e. Clarify call back and warranty procedures. 

f. Prepare a maintenance schedule for the facility.  

2. Equipping the Classroom 

a. Purchase appropriate furniture and curriculum specific materials for the classroom(s). 
Make sure the timing of this step correlates with the timeline established for 
developing and opening the facility. 

b. Develop a plan for receiving, installing, and taking inventory of all supplies and 
equipment.  

3. License Approval for the Facility 

a. Submit a completed application and pay fees to your local Community Care 
Licensing office. You will receive further details and materials at the orientation 
meeting. 

b. Submit fingerprint cards and child abuse index form. 

c. Set up an appointment with your local fire department for an inspection to obtain fire 
clearance.  

d. Set up an appointment with a certified playground inspector to review your 
playground.  
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e. Make sure that you have obtained all required public approvals (see 
Predevelopment 2c, pg. 34). Then send your criminal record, child abuse index, and 
clearances to your Community Care Licensing Office.  

4. Personnel 

a. Identify how many staff members you will need, when they will work, what their 
responsibilities will be, and how much they will be paid, including benefits and staff 
training opportunities. 

b. Begin advertising for staff at least 60 days in advance of your anticipated start date 
by contacting local teachers, college placement offices, vocational high schools, 
the state licensing office, your local Resource and Referral agency, and the local 
employment agency.  

c. Place job advertisements in the paper and post them at local grocery stores and 
laundromats. 

d. Include the job title, a brief job description, required qualifications, application 
deadline, resume request, your telephone number, address and name on the job 
advertisement. 

e. Review applications, conduct interviews, contact references, and notify all 
candidates of your decisions. 

f. Clearly define personnel expectations and responsibilities to your staff. 

g. Recruit volunteers who can help with clerical and administrative tasks in order to save 
staff time. 

h. Contact government agencies to learn about public dollars that pay the salary of 
those needing job training and apprenticeship experience in child care settings.  

5. Marketing the Program in the Community  

a. Create a unique message that clearly and concisely describes what is special about 
your child care business. 

b. Start marketing your services three months before you open. Include your program's 
name, address, hours of operation, ages of children served, fees, contact 
information, your unique message, and expected opening date on all advertising 
materials. 

c. Identify what parents look for and need from child care services in your community, 
and cater your child care program and marketing efforts to those needs. 

d. Devise an effective plan to promote your services and message. This plan will 
depend on your community and the type of organization you are promoting, but will 
most likely include a number of different techniques, such as word of mouth 
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networking, creating a distinctive logo, distributing business cards, flyers, signs and 
brochures, participating in community events, seeking free media coverage, offering 
on-site workshops and lectures, listing your program in the yellow pages, hosting an 
open house, and making a good first impression! 

e. Make sure that your program is registered with the local Child Care Resource and 
Referral Agency (R&R) so that they can refer parents in need of care to any slots you 
have available.  

MONEY NEEDED DURING THIS STAGE: Debt (loans) and Equity (internal resources, grants) 
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Stage 4 - Start-Up 

1. Phase in Staffing and Children 
2. Program Sustainability 

1. Phase-in Staffing and Children 

a. Remember that you need to build up to full capacity. You won't start with a full staff 
or full enrollment the day you open. 

b. Try to start up in either early fall (August/September) or January, because these are 
the times of year when parents are most likely to make changes in care 
arrangements since they correlate with breaks in the school schedule. 

c. Create parent/provider contracts in order to lay out in advance all expectations and 
responsibilities for both you and the parents whose children are enrolled in your child 
care program. 

d. Maintain your image and publicity even after the facility is up and running. For 
example, bring business cards with you whenever you go out with the children, make 
T-shirts for the children to wear on field trips, and make sure your services are well 
known throughout the community. 

e. Establish a waiting list if possible because child care enrollment can fluctuate easily 
and you will want to fill vacancies as quickly as you can to ensure regular cash flow. 

2. Program Sustainability 

a. Maintain relationships with funder and build new relationships with funder 
consistently, even when you don't need money. It is important to stay aware of all 
funding opportunities. 

b. Establish an operating reserves budget so that you are prepared for unexpected 
expenses and cash flow inconsistencies. 

c. Be realistic about the fees you charge and adjust them over time as your expenses 
change, but always give parents advance warning of these changes. 

d. Above all, balance your service obligations with your business obligations. If you don't 
attend to the business matters of your child care program you won't be able to 
provide high quality services. 

MONEY NEEDED DURING THIS STAGE: Equity 
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BASIC INFORMATION REGARDING LAND USE AND ZONING FOR 
CHILD CARE FACILITIES DEVELOPMENT WORK 

 
This primer is designed for persons working to increase the number of child care centers and/or the 
capacity of existing centers.  It provides some basic information on land use and zoning to enable 
you to assist potential child care operators develop a new center or expand an existing center.  This 
primer should also prove useful to you in your work in making local jurisdictions more “child care 
friendly” by eliminating unnecessary burdens and barriers to child care. 
 
Except in very rare circumstances, cities and counties are free to regulate land use decisions without 
state oversight.  State law gives local jurisdictions a lot of discretion about how to regulate the use of 
property.  Accordingly, land use and zoning matters can become very complicated.  Therefore, you 
should always consult a land use expert if a matter is unclear or before applying for any land use 
permit.  Land use experts are not necessarily attorneys.  Private planning consultants and other non-
lawyers often have extensive experience in land use issues.  There are times when a planning 
consultant may be a better choice than an attorney. Please see pages 25-30 for local resources.  
 

 
The Importance of Determining Zoning and  

Land Use Regulations In Advance of  
Purchase or Lease of Property is Key 

 
All jurisdictions provide mechanisms to change existing zoning or land use regulations.  However, the 
fact that you can apply to change the zoning or a regulation, does not mean that your application 
will be granted.  Besides being uncertain of the outcome, most applications to change zoning or a 
land use regulation are time consuming and costly.   
 
Further, courts are very deferential to a jurisdiction’s decision about the use of land.  While the 
judicial system will enforce most procedural rules, the substance of a land use decision is rarely 
successfully challenged.  Therefore, if a jurisdiction decides to deny a permit to a child care center 
or if it places onerous conditions on a center, it is unlikely that a court will grant the center relief.  
Officials are well aware that primarily the voters – not the courts, will scrutinize their decisions.  And, 
their decisions often reflect this!  
 
Thus, the best way to assure a good outcome is to do your homework ahead of time.  And, because 
each jurisdiction has broad discretion to regulate zoning and land use, you must investigate the 
applicable jurisdiction’s rules as they may apply to a particular piece of property.  For example, one 
jurisdiction may permit a child care center in a high density residential area.  However, in another 
jurisdiction, all commercial use may be prohibited in a residentially zoned area.  And, at least in 
larger cities, regulations may change depending on the location of a property.  Parking 
requirements or setbacks may differ throughout a city. 
 
There is no substitute for determining city requirements on a city by city, parcel by parcel basis. 
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Development  
Restrictions and Requirements 

 
Knowing if zoning permits a child care center is a good first step, but it is only that, a first step.  Most 
jurisdictions also impose a slew of other requirements or restrictions on the development of a 
property.  Some of these are county-wide; some of these are imposed for each zone; some of these 
are imposed only on certain uses.  Theoretically, you could determine all these additional restrictions 
by reading the municipal code.  Of course, this is not practical, and will also fail to turn up some 
“unwritten” rules. 

 
Therefore, the next step in determining whether a child care center is feasible is to meet with a city 
planner and discuss the proposed development. You should start with the person you called to 
determine whether the zoning permitted a child care center.  If that person cannot meet with you, 
ask them to tell you with whom you should meet.  If you cannot reach anyone by telephone, you 
should simply go to the Planning Department to ask your questions. 
 
You should only meet with your local planning jurisdiction after you have a general idea of what you 
want to do with the property.  Without some information about what you are trying to build, a city or 
county planner will be unable to give you meaningful feedback. 
 
Here are the general questions you should be able to answer before meeting with a city or county 
planner: 
 
How large a center are you trying to build (in terms of size of the building as well as the number of 
children)?  Is it new construction or a remodel?  Are you using modular construction?  Where do you 
think the vehicle entry and exit points will be?  What type of signage do you envision?   
 
You should bring to the meeting at least a rough diagram of the property, any existing structures 
that will remain, and a sketch of the building envelope (how big the building will be, including 
height).  Show the sketch to the planner and ask the planner if the proposal meets city or county 
standards and requirements.  If possible, bring an architect or someone familiar with land use issues 
to the meeting to make sure that you are asking the right questions (especially follow up questions!). 
 
At a bare minimum, you should leave the meeting knowing: 
 
 -- How many parking places you will need; 
 
 -- Whether the proposed entry and exit locations are acceptable;  
  

-- Whether the city requires any “set backs” (set backs is the term used to describe how far 
away a building must be from the various property lines.  Most jurisdictions have different set 
back requirements for the front, rear and side property lines); 

 
 -- Whether there are any other restrictions governing the size of the facility (for example, a 
 height restriction); 
 

-- Whether there is anyone else in your local jurisdiction that you should meet with to learn 
about special requirements.  For example, in some cities, you may need to schedule a 
separate meeting with the transportation department or the department of building and 
safety. 

 
Following this meeting, you should have a good understanding of what will be permitted and what 
parts of the proposed development may require special permits.  Combining this information with 
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other information you are gathering about the proposed development should give you some idea 
of whether it is feasible to have a child care center at this location. 
 
As a person who is working with child care facilities in that general area, you should try to learn 
whether the requirements you are being given for a particular development are city-wide or 
property specific.  For example, the parking requirements may be applicable to any child care 
facility in the city.  Once you have learned that information, you will be able to share it with your 
community partners and apply it to the next project.  You will also be learning about regulatory 
barriers that may need to be addressed city-wide. 
  

WHAT IS A CONDITIONAL USE PERMIT? 
(MAY ALSO BE CALLED: LAND USE PERMIT OR ADMINISTRATIVE PERMIT) 

 
As discussed above, if the local zoning code permits a child care center in a particular zone, that 
permission may not be automatic.  Instead, most zoning ordinances identify certain land uses which 
do not precisely fit into existing zones, but which may be allowed upon approval of a conditional 
use permit (CUP).  Other names for this type of permit are “special use permit,” “land use permit,” 
“administrative permit” or “development permit”.  
 
The uses for which a CUP may be required include community facilities (such as hospitals or schools), 
public buildings or grounds (such as fire stations or parks), temporary or hard-to-classify uses (such as 
Christmas tree sales or small engine repair), or land uses with potentially significant environmental 
impacts (hazardous chemical storage or building a house in a floodplain).  
 
The city’s zoning code will specify those uses for which a conditional use permit may be required, 
which zones they may be required in, and the public hearing procedure.  Cities often require a child 
care center to obtain a CUP.  If the CUP is granted, it will usually be subject to certain conditions 
being met by the permit applicant. Alternatively, it may deny uses that do not meet local standards. 
 
If a conditional use permit will be needed to open a child care center, you should find out from the 
city:  
 -- What findings will be required for the City to approve a center (these are often broadly 
 worded to cover all types of conditional uses); 
 
 -- What the City typically relies on in making those findings (i.e. what type of evidence the 
 provider will need to assemble); 
 
 -- If there are any conditions routinely required for child care centers; 
 
 -- The process for obtaining a CUP and approximate time line for a decision from the city. 
 
You should also pick up a copy of the application for a conditional use permit.  You should consult 
with a local land use expert in filling out the CUP application. 
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About Conditional Use Permits 
Provided by the Institute for Local Government (www.ca-ilg.org)  

 
This explains 1) what a “conditional use permit” is, 2) how such permits fit into our efforts to shape 
our surroundings, and3) how you can participate in the decision-making process.  
 
 
What is a Conditional Use Permit? 
 
A key goal of land use rules is for nearby land uses to be compatible with one another.  One way 
cities and counties do this is to say that certain kinds of uses are allowed only under certain 
conditions.   
 
If someone wants to make such a use of property, he or she must get a conditional use permit.  
Sometimes planners call this a “CUP.” Other names include “special use permit” or just “use permit.”  
Zoning rules usually explain when someone needs a conditional use permit.   
 
The permit process allows decision-makers to create requirements to 
avoid problems.  These requirements must relate to the expected 
problems a use will create.  The relationship must be backed up with 
facts presented to decision-makers.    
 
Decision-makers must explain their decision with findings.  Such findings 
explain why the decision-maker decided that the permit is or is not 
justified under the circumstances. 
 
Example 
 
An example is a bar.  Such a use can have negative impacts on 
neighbors.  Common restrictions include limited hours of operation, 
soundproofing and noise limits, security guards and parking 
requirements.  
 
Decision-Making Process  
 
Decision-makers want to hear from those who have opinions or 
information about whether to approve a conditional use permit.  If you 
want to share your thoughts, see “Preparing for Public Hearings” on the 
following page (see pg. 44) for some tips.  
 
To Learn More 
 

 Planner’s Training Series, The Conditional Use Permit, 2007 
(available at www.ceres.ca.gov/planning/cup/ 
condition.htm#what_is_anchor) 

 
 Government Code Section 65901 
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Key Questions 
 
 Is the permit consistent 

with the general plan, 
specific plan (if any) 
and zoning ordinance?  

 Does the proposed use 
make sense for the site?  

 Is the proposed use 
compatible with 
surrounding uses?  

 If not, are there things 
that can be done to 
make it more 
compatible?  

 Will the project have 
any environmental 
effects? What will those 
effects be? What level 
of environmental review 
must occur?  

 Can the proposed use 
adequately be served 
by existing public 
facilities and services 
(for example, police 
and fire protection, 
parking and roads)?  

 How will the use, as 
restricted, affect the 
community as a whole? 

 



 

       

Provided by the Institute for Local Government (www.ca-ilg.org) 
 

Opportunities for Input: Meetings and Letters 

There are a number of ways to share your views with decision-makers.  One is to participate in public 
hearings or other kind of gatherings during which public input is sought.  Another is to send letters and 
other written materials in advance of a meeting. 

General Communications Tips 

□ Focus Your Message 

You may have lots of concerns.  See if they can be grouped into categories or themes.  Choose two 
or three of your most important themes or concerns to emphasize.  Otherwise, you risk overloading 
your listeners and possibly diminishing your effectiveness.  It's not how much you say, it’s how well you 
say it.  

Start with your basic position (for example, “I support the proposed specific plan”).  Then explain your 
connection to the issue (for example, “I live in the neighborhood covered by the plan”).  Then explain 
the reasons for your position.  It can be persuasive to think about the values underlying these reasons. 
(“I believe the plan fairly balances the need for affordable housing with the need for urban open 
space.”).  Tie your position to larger community interests. (“For our businesses to thrive, we need 
workforce housing.”) 

 Organize Supporting Materials 

You may have written materials you want to share with decision-makers. Make sure that you have at 
least enough copies for each member of the decision-making body plus one for staff.  If you have a 
lot of documentation, think about submitting it in advance.  A page explaining what a larger packet 
contains can be helpful.  

To Participate in a Meeting 

□ Get the Agenda and Other Information 

The meeting agenda explains what issues are up for discussion and provides other useful information.  Agendas usually are prepared three 
days (72 hours) in advance of a meeting.  Many agencies post agendas on their websites.  Another option is to ask that an agenda be sent 
to you.  You can also pick a copy up.  Staff reports are another helpful source of information. 

Staff may be able to tell you at what point public input will be sought at the meeting and what you need to do to be recognized to speak. 
Be prepared to wait until the item you are interested in is called. 

□ Indicate You Want to Speak 

The presiding official will generally ask for people who want to speak to come 
forward.  Some agencies use a speakers list to help the presiding official 
manage the meeting better (for example, if lots of people want to speak, there 
may be time limits for each speaker). 

□ Make Smart Use of Your Time 

Listen carefully to what others say.  Try to find common interests and values.  Try 
to not repeat their comments (although you may want say if you agree what 
someone else said). If you are part of a group, coordinate your remarks to avoid 
repeating each other.  

 Be Prepared for Questions.   

Answer as best as you can.  It’s okay to say that you don’t know or that a given 
question would be a good one to research. 

About Public Hearings 

A public hearing is a relatively formal 
proceeding.  A typical one involves: 

 A report to decision-makers, given 
by a staff member or consultant 
who has been working on the item; 

 A statement by the project 
applicant or proponent (the 
person asking for the decision); 
and 

 Statements from members of the 
public who may 1) support the 
proposed action, 2) have concerns 
that they would like decision-
makers to address, and 3) oppose 
the action under any 
circumstances.    

The decision-making body will then 
decide what to do by voting.  If it 
needs more time to get more 
information or think about the issues 
raised at the hearing, the body may 
postpone a decision until another 
meeting. 

A Note about Civility 
 
Your goal is to persuade decision-makers to see 
the issue your way.  Focus on the merits of your 
position.  Even if you disagree about what’s best 
for the community in this situation, it doesn’t 
mean someone is a bad person.  Questioning 
others’ motives or intelligence, being hostile, 
engaging in name-calling or making threats will 
not reflect well on you or the position you are 
urging.   
 
No matter how passionate you are about an 
issue, conduct yourself in a way that will add to 
your credibility and standing as a thoughtful 
member of your community. 
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WHAT IS A VARIANCE?  
 

A variance is basically the grant of an exemption to a land use regulation.  State law does require 
some amount of consistency in the application of land use regulations; therefore variances can only 
be granted if there is something unique to a particular property that makes the application of a 
land use regulation unduly harsh and unnecessary.  For example, an irregularly shaped property 
may make it difficult to comply with setback requirements and still make productive use of the 
property.   In some circumstances, this may make the grant of a variance from the strict application 
of the setback requirements appropriate. 
 
It is theoretically possible to ask a city for a zoning variance to allow a child care center in a location 
not otherwise permitted under its code.  However, since state law requires variances to be tied to 
some particular circumstance of the property, it is very difficult to obtain a zoning variance to allow 
a use otherwise prohibited.  
 
More typically, variances are used to alter other municipal code requirements of a center, for 
example parking, set backs, landscaping, or height restrictions.  Because variances are not easy to 
obtain, all other avenues should be explored before resorting to a variance.  For example, if the 
regulation is ambiguously worded, you might instead seek an administrative interpretation of the 
regulation that gives you the same relief as a variance.  

 
 
 

WHAT IS A ZONE CHANGE? 
 

If the property is zoned in such a way that prohibits a child care center, you may request that the 
zone be changed to one that permits a child care center.  Unlike variances, zone changes are 
subject to little state regulation. And zone changes can be tailor made for a particular 
development.  However, zone changes tend to more complex and can often take a significant 
amount of time. 
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Other Land Use Terms 
 

Here are some additional land use terms that you may have heard or may hear in your facilities 
work: 

 
General Plan (also referred to as the Community Plan).  Every local jurisdiction must have a 

 general plan that guides the development of its territory.  There are certain required 
 elements of a general plan (housing, land use, circulation, open space, etc.).  Child care is 
 not a required element, but some jurisdictions have opted to include child care as part of 
 the general plan. 

 
In nearly all cities, zoning and all land use regulations must be consistent with the general 

 plan.  In terms of day to day facilities work, you will not have much contact with the general 
 plan.  However, if you are seeking a discretionary permit, it is often a good idea to review the 
 general plan to see if there are policies or provisions in the general plan that help your 
 application.  And, it is always a good idea to know if there is anything in the general plan 
 that may detract from your application. 

 
Specific Plan.  Specific plans are optional and not every jurisdiction has them.  The best way 

 to think of them is as very detailed zoning ordinances.  Typically cities use these as a way to 
 plan to a particular area of a city that has special planning needs that would not be 
 covered by the more general zoning ordinances.  For example, a city may adopt a Specific 
 Plan to cover the downtown area.   If the property you are interested in is subject to a 
 specific plan, you should be sure to review all portions of the plan that apply to your 
 proposed development.  Typically, so much community and political effort goes into 
 adopting a specific plan that requests for variances from the plan are not encouraged.  

 
Subdivision (or Tentative Subdivision Map).  If an owner wants to subdivide a single parcel 

 into multiple parcels to be sold separately, the owner will have to request permission from the 
 local jurisdiction to subdivide the property.  This is most often found in residential areas, but 
 there can be commercial subdivisions.  Unless the child care center is part of a larger 
 development, most potential centers need not be concerned about subdivisions.  

 
Redevelopment.  Cities in California can adopt redevelopment project areas in “blighted” 

 portions of the city.  The term “blight” for purposes of redevelopment does not necessarily 
 mean what it means in common usage.  If a proposed child care center is in a 
 redevelopment project area, the center will likely require approval by the redevelopment 
 agency.  In virtually all cities, the redevelopment agency board and the city council are the 
 same people.  Nevertheless, the project may require a separate approval from the 
 redevelopment agency.  Being in a redevelopment project area may make the child care 
 center eligible for funds not available in other parts of the city. 

 
Grandfather clauses or “grandfathered”.  In general terms, this refers to a land use regulation 

 that does not apply to existing developments.  For example, the City may adopt a new 
 parking ordinance that increases the number of parking spaces for a child care center.  This 
 will not apply to an existing center so people often say, “the parking is grandfathered”.  
 When you hear this term in connection with a proposed development, it is very important 
 that you find out the terms of the grandfather clause.  Some apply for a specific amount of 
 time (for example, a new sign ordinance may allow existing businesses to keep a non 
 complying sign for a specified period of time).  Some apply as long as a facility is used in the 
 same manner (for example, as long as it is a child care center).  Some apply until a new 
 permit is requested (for example, a permit to expand the center).    The term “grandfather 
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 clause” without more does not give you enough information to proceed with a new 
 development or an expansion. 

 
Legal non conforming use.  This refers to a situation in which the current zoning prohibits an 

 existing use of the property.  For example, a housing development may be built on property 
 that had been zoned residential, but was later zoned commercial.  Most cities permit the 
 residential building to remain, but will not permit that building to be replaced by another 
 residential building.  If the building is demolished, the property will then need to be used 
 consistent with the new zoning.   In addition, many cities limit the amount of repair and 
 rehabilitation work that may be done on a legal non conforming use.  Expansions of legal 
 non conforming uses are generally not permitted.   Therefore, if you are evaluating an 
 expansion or renovation of a center that you are told is a legal non conforming use, you 
 need to thoroughly investigate the local rules to determine if an expansion or contemplated 
 renovation will be permitted. 

 
Certificate of Occupancy (“COO”).  A certificate of occupancy is issued by the local 

 jurisdiction’s building and safety department.  It is issued as a certification that the building 
 complies with all building and safety codes applicable to the building and its use.  It is 
 important to note that different building codes apply to child care centers than to other 
 commercial uses.  Therefore, an office or warehouse building being remodeled for child care 
 use will require the issuance of a new certificate of occupancy establishing that building and 
 safety codes applicable to child care have been satisfied.  There is no public hearing or 
 opportunity for public input on the issuance of a Certificate of Occupancy.  
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Merced City Fire Department 
Large Family Child Care Inspection Guidelines 

 
Definition:  2007 California Building Code (CBC) Section 310.2: “Large Family Child Care Home (SFM), 
is a provider’s own home which is licensed to provide child care for periods less than 24 hours per 
day for 9 to 14 persons, including children under the age of 10 years who reside at the home.” 
 
Requirements - 2007 California Building Code 

 CBC Section 310.3.2 Smoke Alarm 
 

Large-family day care homes shall be equipped with State Fire Marshal approved and 
listed single-station residential-type smoke alarms.  The number and placement of smoke 
alarms shall be determined by the enforcement authority. 

 
 CBC Section 310.3.3 Fire Extinguishers 

 
Large- and small-family day care homes shall be equipped with a portable fire 
extinguisher having a minimum 2-A: 10-B:C rating.   State fire marshal tag required for 
extinguishers that are past the chronological yearly stamped date and after use or 
annual inspection/recharge.  

 
 CBC Section 310.3.4 Fire Alarm Devices 

 
Every large-family day care home shall be provided with at least one manual device at 
a location approved by the authority having jurisdiction.  Such device shall actuate a fire 
alarm signal, which shall be audible throughout the facility at a minimum level of 15 db 
above ambient noise level.  These devices need not be interconnected to any other fire 
alarm device, have a control panel or be electrically supervised or provided with 
emergency power.  Such device or devices shall be attached to the structure and may 
be of any type acceptable to the enforcing agent, provided that such devices are 
distinctive in tone and are audible throughout the structure. 
 

 CBC Section 310.3.6 Special Hazards 
 

Every unenclosed gas-fired water heater or furnace which is within the area used for 
child care in a large-family day care home shall be protected in such a way as to 
prevent children from making contact with those appliances. 

 
 CBC Chapter 10 Exits 

 
 Two exits are required, which are remotely located from each other. 
 The doors shall have a clear width of 32” and a clear height of not less 

than six feet eight inches – 6’8”. 
 A manually operated, horizontal sliding door may be used as one of the 

two required exits. 
 Exit doors, including sliding doors shall be operable from the inside without 

the use of a key or any special knowledge or effort. 
 Not permitted above the first floor unless provided with an approved 

automatic fire sprinkler system. 
 Where basements are used for child care purposes, one of the doors must 

exit directly to the exterior. 
 Exits may not travel through a hazardous area, such as a garage. 
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 California Code of Regulations (CCR) Title 19 567.6 Mounting of Fire Extinguishers 

 
Fire extinguishers having a gross weight not exceeding 40 pounds shall be installed so 
that the top of the fire extinguisher is not more than 5’ above the floor.  In no case shall 
the clearance between the bottom of the fire extinguisher and the floor be less that 4 
inches. 

 
 CCR Title 19 574.5 Inspection Record Keeping 
 

(a) The fire extinguisher owner shall maintain records of all fire extinguishers inspected, 
including those there were found to require corrective actions.  Records shall be 
maintained until next required maintenance. 

(b) At least monthly, the date the manual inspection was performed and the initials of 
the person performing the inspection shall be recorded on a tag or label attached to 
the fire extinguisher, or an inspection check-list maintained on file, or an electronic 
system that provides a permanent record. 

 
 California Fire Code 505.1 Address Numbers 
 

California Fire Code Section 505.1 New and existing buildings shall have approved address 
numbers, building numbers or approved building identification placed in a position that is plainly 
legible and visible from the street or road fronting the property. These numbers shall contrast with 
their background. Address numbers shall be Arabic numerals or alphabet letters. Numbers shall 
be a minimum of 4 inches (102 mm) high with a minimum stroke width of 0.5 inch (12.7 mm). 

 
 Evacuation Plan:  An evacuation plan indicating exits, fire alarm, smoke detectors, and fire 

extinguisher must be posted. 
 

 
Fees 

California Health and Safety Code Section 13146(e) states “Any fee charged pursuant to the 
enforcement authority of this section shall not exceed the estimated reasonable cost of providing 
the service for which the fee is charged, pursuant to Section 66014 of the Government Code.”  This 
allows the city to charge a fee for the necessary inspection(s).  Applicants must pay the City of 
Merced a $50.00 fee before the fire inspection is conducted.  Once the facility is open fire crews will 
conduct an annual fire inspection and the applicant will be billed the $50.00 fee. 
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How Large Family Child Care Homes Can Be Good Neighbors 

 
It’s easy to avoid neighborhood complaints if you are a considerate neighbor 
yourself!  

 
 It’s important to build a friendly and mutually considerate relationship with your neighbors.  
 
 Let your neighbors know that you plan to operate a child care business out of you home.  

 
 Be considerate of you neighbors schedules. For example, if you have a neighbor who works 

nights and sleeps during the day, you may want to schedule outdoor play for later in the 
day. Or better, yet; check with your neighbor and develop a plan that works for both of you. 

 
 Remind your families to park in designated parking for drop-offs and pick-ups. Please avoid 

blocking your neighbor’s driveway.  
 
 

Remember that your home is your business.  Keep it looking neat and tidy! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix D 

50 



 

 
 

Health and Safety Facility Checklist 
 Yes   No 
  �    � Is the tap water 120 degrees Fahrenheit or less? 
 
  �    � Are there safety covers on all electrical outlets? 
 
  �    � Are radiators, pipes, fireplaces, wood burning stoves and other hot surfaces  
  covered to prevent children from being burned? 
 
  �    � Are windows secured so they cannot be opened more than six inches? 
 
  �    � Is there a gate on stairways? 
 
  �    � Does the gate have small enough openings to prevent a child’s head from getting 

stuck? 
 
  �    �    Are knives, other sharp objects and dangerous appliances kept in a secure place 

out of the reach of children? 
    
  �    �    Are pot handles always turned toward the back of the stove? 
 
  �    �    Are cleaning materials and other toxic supplies kept in a secure place out of reach 

of children? 
 
  �    �    Is trash stored away from food preparation and storage areas? Trash must   
  have a cover. 
 
  �    �    Are toilet seats kept down? 
 
  �    �    Are electrical equipment, hair dryers, shavers, curling irons, etc. kept away from 

water and out of reach of children? 
 
  �    �    Is the play area fenced if it is near a dangerous area such as a busy street? 
 
  �    �    If there is a pool, is there a five foot see through fence around the pool with a self-

latching gate, with lock, where the latch is at the top or a covering strong enough 
to support the weight of an adult? 

 
  �    �    If the provider has permission to transport a child, does the vehicle have seatbelts 

and car seats appropriate for the size and age of the child? 
 
  �    �    Is the provider aware of the right of the parent to enter the home and see their 

child at any time during which care is being provided? 
 
  �    �    If you have play equipment (swings, slides, etc.,) does the play are have a soft 

surface such as sand or woodchips? 
 
  �    �    Is there a First Aid kit available for emergencies? 
 
  �    � Is there a C16 Contractor Approved fire extinguisher and working smoke detector 

and alarm system (for large family child care homes and centers)?
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Appendix F 
 

102371 FIRE SAFETY CLEARANCE 
 

(a) A fire safety clearance approved by the city or county fire department, the district 
 providing fire protection services, or the State Fire Marshal shall be required for a large 
 family child care home. 
 

(1) For purposes of Section 102371, “non-ambulatory persons” includes the following 
persons who would be unable to leave a building unassisted under emergency 
conditions: 

 
(A) Any person who is unable, or likely to be unable, to physically and mentally 

respond to a sensory signal approved by the State Fire Marshal, or an oral 
instruction relating to fire danger; and 

 
(B) Persons who depend upon mechanical aids such as crutches, walkers, and 

wheelchairs. 
 
 (2) The Director of Social Services or his/her designated representative, in consultation 
  with the Director of Developmental Services or his/her designated representative,  
  shall determine the ambulatory or non-ambulatory status of persons with   
  developmental disabilities. 
 
 (3) The Director of Social Services of his/her designated representative shall determine 
  the ambulatory or non-ambulatory status of all other disabled persons placed after 
  January 1, 1984, who are not developmentally disabled. 
 

(A) A fire clearance shall not be required for a small family child care home. 
 
NOTE: Authority cited: Section 1596.81, Health and Safety Code.  Reference: Sections 1596.78, 
1596.81(b), 1597.44, 1597.45, 1597.465, 13131, 13131.3 and 13143, Health and Safety Code.
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Business Plan Outline for Child Care Centers 

 
COVER SHEET: 
 
Name, Address, and Phone Number of Business 
 
Names of Principals 
 
STATEMENT OF PURPOSE: 
 
Table of Contents 
 

1. The Business  
 

A. Description of the Business 
B. Location of the Business 
C. Competition and Feasibility Study 
D. Operating Procedures and Policies 
E. Personnel 
F. Business Insurance 

 
 
2. Financial Data 

A. Fundraising report and/or application for loan  
B. Capital Equipment and Supply List 
C. Balance Sheet 
D. Break-even Analysis 
E. Pro-Forma Income Projections (Profit & Loss Statement) 3yr. 

Summary – Detail by month, first year:  Detail by quarter, second 
and third years:  Assumptions upon which projections were based 

F. Pro-Forma Cash Flow - Foll ow guidelines from above 
 
SUPPORTIVE DOCUMENTS 
 

 Tax returns of principals for last three years 
 Personal Financial Statement (all banks have these forms) 
 Information on family child care home location  
 Copy of contractor’s renovation or building estimates 
 Copy of licenses or other legal documents 
 Copies of resumes’ of all principals  
 Copies of references letters and/or letters of intent EG. Suppliers 
 Copy of curriculum 
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Appendix H 

Child Care Business Resources 
 

 
 Funding Source (continued) 

 
Valley Small Business Development Center 

 SBA Direct Microloan Program 
 California Child Care Guarantee/Loan 

Program 
7035 N. Fruit Ave. 
Fresno, CA 93711 
Office: (559) 438-9680 
Fax: (559) 438-9690 
http://www.vsbdc.com 
 
U.S. Small Business Administration (SBA) 

 7a Loan Guarantee Program 
Maximum loan amount $1.5 million 
Contact most traditional banking institutes 
Business Loan Department 
 
Fresno District Office 
2719 North Air Fresno Dr., Suite 200 
Fresno, CA 93727 
(559) 487-5791 
http://www.sba.gov/financing/sbaloan/7a.html 
 
  
SCEDCO  

 504 Loan Program 
Maximum SBA debenture $1.5 million 
 
1420 F St., 2nd Floor 
Modesto, CA 95354-0808 
Office: (209) 521-9372 
Fax: (209) 521-9373 
http://www.scedco.org 
 
United States Department of Agriculture (USDA)  
US Department of Agriculture  
1400 Independence Ave., S.W. 
Washington, DC 20250 
 
USDA Service Center – Merced 
2135 Wardrobe Ave, Suite C 
Merced, CA 95341 
Office: (209) 722-4119 
Fax: (209) 725-2964 
www.usda.gov  

Business Start-up and/or Expansions 
Consulting and Business Assistance 
 
ALLIANCE Small Business Development Center 
Merced Tri College, Bldg. TC-3, Rm. D 
PO Box 1029 
Merced, CA 95341 
Office: (209) 381-6557 
Fax: (209) 381-6552 
http://www.alliancesbdc.com 
 
Merced County Department of Commerce, 
Aviation and Economic Development 
2507 Heritage Drive 
Atwater, CA 95301 
Office: (209) 385-7686 
Fax: (209) 383-4959 
http://www.co.merced.ca.us/econdev/index.html  
 
SCORE 
Yosemite SCORE Chapter 0556 
Workforce Investment Board 
1880 Wardrobe Ave. 
Merced, CA 95340 
Office: (209) 724-2033 
Fax: (209) 725-3592 
http://www.score556.org 
 
 
Funding Source 
 
Merced County 

 Revolving Loan Fund 
$5,000 to $375,000 
 
Merced County Department of Commerce, 
Aviation and Economic Development 
2507 Heritage Drive 
Atwater, CA 95301 
Office: (209) 385-7686 
Fax: (209) 383-4959 
http://www.caed.merced.ca.us 
 
Innovative Bank 

 Community Express Loan 
 Soho Loan 

$5,000 to $50,000  
Toll-free: 1-866-812-1216 
http://www.innovativebank.com/site/soho.html 
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Step By Step Checklist  
Small Family Child 

Care Homes 
Large Family Child 

Care Homes Child Care Centers 

Number of Children Permitted 
The number permitted includes children 
under to age of 10 who reside in the home.  
For centers, the number allowed is based on 
state license and square footage of building or 
room. 

Up to 8 9 to 14 Limited-Depends on square footage of 
room or building 

Duration of Stay Less than 24 hours per day Less than 24 hours per day Less than 24 hours per day 

Type of Building Permitted Single Family Dwelling Single Family Dwelling Any non-residential building 

Permanent Sleeping Accommodations 
Use of cots or mats for napping are 
permitted, provided all employees, attendants 
and staff personnel are awake and on duty for 
children. 

Not permitted Not permitted Not permitted 

Community Redevelopment Agency 
Verify location of proposed site.  If site is in a 
designated Redevelopment Project Area, 
planning and development activities must be 
approved by this agency. 

No No Yes 

Zoning Information 
Permitted in the following zones. 

Contact Local Planning 
Departments   

Conditional Use Permit 
Required if a Large Family Child Care Home is 
within 300ft of another large family day care 
home or if site is in an unauthorized zone. 

No Yes Yes 

State Licensing Yes Yes Yes 
Fire Clearance  
Required only if site capacity is 13 or more 
children. 

No Yes Yes 

Fire Department Requirements No See page 48 See page 52 
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Step By Step Checklist  
Small Family Child  

Care Homes 
Large Family Child 

Care Homes Child Care Centers 

Business License No Yes  Yes  

Building Permit 
Required for work being performed that 
requires a permit and a new Certificate of 
Occupancy. 

Yes Yes Yes 

Plans Required 
Plans are required for new construction or the 
conversion of a building to a child care center 
and must be prepared by a CA state licensed 
engineer or architect. 

No No Yes 

Certificate of Occupancy 
Required for new or expanded facilities or 
where there is a conversion of any existing 
building to a child care center. 

No No Yes 

Change of Use Permit 
Required for the conversion of any existing 
building to a child care center.  Plans must also 
be submitted. 

No No Yes 

Other Zoning Code Requirements No Yes  Yes  
Disabled Access Requirements 
Must comply with Title 24 requirements. 

Check with your local 
jurisdiction 

Check with your local 
jurisdiction Yes 

Additional Requirements 
Other requirements such as fire prevention 
devices, parking spaces, exits, doors, lighting, 
ventilation, room size, fixtures, furniture, 
equipment and supplies, outdoor activity space, 
drinking water, and disabled access may be 
necessary.   

Yes Yes Yes 
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City of Atwater  
 

www.atwater.org   
 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Small Family Child Care Homes 
 

Maximum of 8 children, including provider’s own  
children less than 10 years old. (See pg. 2) 
 
Small family child care is allowed “by right” in all  
residential zoning districts.  No zoning, fire or business  
permits are required [Title 22, Codes 102371(b) &  
102384(2)]. 

 
Large Family Child Care Homes 

 
Maximum of 14 children, including provider’s own 
children less than 10 years old.  

 
Zones: All Residential (R-1, R-2, R-3, R-E, R-T, R-M) 
 
Permit: Not Required 
 
Fee: N/A   
 
Approximate time for approval: N/A 

 
 

 
Planning Department 

750 Bellevue Rd. 
Atwater, CA 95301 

(209) 357-6340 
 

Fire Department 
699 Broadway Ave. 
Atwater, CA 95301 

(209) 357-6352 
Fax: (209) 357-6357  

 
Business License Information 

(209) 357-6312 
 

Building Department  
(209) 357-6343 

 
Community Care Licensing 
770 E. Shaw Ave., Suite 300 

Fresno, CA 93710-7785 
(559) 243-4588 

Fax (559) 243-8070 

Application:  Available at the Planning 
Department.  Notification of neighbors within 
a 300’ radius of the property is required and 
the city will handle notification.   
 
Impact Requirements: May be located no 
closer than 300 feet in any direction from an 
existing large family day care home.  
 
Hearing:  Required  
 
Appeal Process: An appeal to the City 
Council must me submitted within 10 days of 
the Planning Commission action  
 
Appeal Fee: $161 
 
Fire Clearance: Annual inspection is 
required.   
 
Fee: $75 
 
Business License: Not Required 
 
Fee: N/A 
 
Home Occupation Permit: Required 
 
Fee: $150 
 
Note:  Pre-inspections are available for 
small or large family child care homes. 
Call for more details: 
 

A.C.C.E.S.S. Child Care 
 Resource & Referral Office 

Merced County Office of Education 
1520 W. Main St 

Merced, CA 95340  
(209) 722-3804 

 
 
 

Child Care Centers 
 
Zones: All zones   
 
Permit:  Yes, Conditional Use Permit (CUP) 
 
Fee: $867 
 
Additional Impact Fees: Environmental 
Review $339, Negative Declaration/ 
Environmental Impact Report $1,993-
2768.25, Recordation Fee $50.   
 
 

Approximate time for approval:  30-60 
days 
 
Application:  Available at the Planning 
Department or on the city’s website.  The 
application identifies the information 
needed to process the application. 
Applicants are encouraged to meet with 
and contact City Staff before the 
application preparation for feed back and 
assistance.  
Notification of neighbors within a 300’ 
radius of the property is required and the 
city will handle notification.  Project 
information is posted on the City website 
and notification is placed in the Atwater 
Signal at least ten days before the public 
hearing. 
 
Impact Requirements: None 
 
Hearing:  Required. Applicants are 
requested to attend the Planning 
Commission meeting and copies of the 
notice and CUP documents are sent prior 
to the meeting. The Hearing is open to 
public comments over possible concerns.  
 
Appeal Process:  Appeal must be 
requested within 10 days from the 
Planning Commission action. The City 
council will make the final decision to 
approve or deny the CUP.  
 
Appeal Fee: $ 161 
 
Fire Clearance: Annual inspection is 
required.  
 
Fee:  $ 75. For centers over 50 people the 
fee is $150.  If a center is operating in a 
commercial zone, the additional fee is 
based on the square footage. For 
example, a building over 5000 sq.ft is 
charged a $74 fee.  
 
Business License: Required 
 
Fee: $60 
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City of Atwater – Guide to obtaining a Conditional Use Permit  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPROVED

DENIED 

 1) Visit the Planning Department  
  Apply for a Conditional Use Permit (CUP). 
     A Conditional Use Permit means that  
       certain “conditions” must be met in  
    order for the City of Atwater to approve 
     the use of the specified property for 
                          child care. 
         A public hearing is required for a 
          Child Care Center and is held  
           by the Planning Commission. 

               2) The Written Application  
          City Planners are on hand to assist you.   
                       You must do the following:  
        a) Complete an application, including information      
     about your business, hours of operation, number of      
                            children served, etc.  
       b) Submit all supporting documents according to  
       Requirements specified on individual application.  
                       Optional (Recommended):  
         c)  You may request a “pre-application review 
                                 (fees will vary)  

                     3) The Review 
                A staff member will review the  
       application and may request more information 
        from you or suggest changes in the application  
                   before recommending that the 
                          permit be approved. 

               4) Public Notices Sent Out 
     Once the reviewer deems your application  
   complete, they agendize your application for the local  
  Planning Commission at the public hearing.  The city   
  will notify all residents and businesses via mail within  
   a 300 ft. radius of your property of your hearing date.   
     It is recommended that you personally contact your 
        neighbors about your intended business before 
                      public notices are sent out.  

8) City Council  
During a public  

hearing, City Council 
members will make a 

final decision to  
approve or deny your 

permit. 

7) Appeal 
Contact the Planning 

Department within 
ten (10) days.  

6) Denial 
 Possible Reasons the Planning  
Commission may not approve your permit:  
Citizens complaints  
Evidence that your project will  
 negatively impact your neighborhood 
Requirements were not met 

 

5) Public Hearing  
Attend the Public Hearing before the  

Planning Commission. Be prepared to address 
complaints from neighbors who might be  

concerned with the noise of children playing 
outside or the traffic congestion from clients 

dropping off  children.  Outline steps that you are 
taking to decrease the negative impacts of your 

business within your neighborhood and the 
positive ways that your business will help 

working parents and their children.  

 APPROVAL 
   Congratulations! You have 12 months to begin child 

care in your home or up to 24 months to finish 
construction of the new facility.  

  An Environmental Assessment may be required. The fee 
is NOT included in the initial permit fee.  

  Additional permits may be required. The fees for these 
are not included in the initial permit fee.  

  The expiration of your permit is determined on a case-
by-case basis 

  Applicant must obtain a Business License. 
  Applicant must meet all the standards of Community 

care Licensing and your local Fire Department.  
  Applicant may contact Merced County Office of 

Education Child Care Resource & Referral Agency (209-
722-3804) for pre-inspections of small or large family 
child care homes.  
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City of Dos Palos  
 
(No website available)  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Small Family Child Care Homes 
 

Maximum of 8 children, including provider’s own  
children less than 10 years old. (See pg. 2) 
 
Small family child care is allowed “by right” in all  
residential zoning districts.  No zoning, fire or business  
permits are required [Title 22, Codes 102371(b) &  
102384(2)]. 

 
 
 
 
 
 
 
 
 

 
Planning Department 

1546 Golden Gate Ave. 
Dos Palos, CA 93620 

(209) 392-2174, Ext. 17 
 

Fire Department 
1540 Golden Gate Ave 

Dos Palos, CA 93620 
(209) 392-2081 

 
Business License Information 

(209) 392-2174 Ext. 16 
 

Building Department  
(209) 392-2174 Ext. 17 

 
Community Care Licensing 
770 E. Shaw Ave., Suite 300 

Fresno, CA 93710-7785 
(559) 243-4588 

Fax (559) 243-8070 

Large Family Child Care Homes 
 
Maximum of 14 children, including provider’s 
own children less than 10 years old (see pg.10) 
 
Zone: No restrictions. Permitted in all locations.  
 
Permit: Yes, Conditional Use Permit (CUP) 
 
Fees: $250.00 due at the time the  application is 
submitted.  This fee will cover notification 
expenses.  
 
Approximate time for approval: 30 days 

Application:  Available at City Hall.  
Notification of neighbors within 5 blocks of 
the property is required and the city will 
handle notification by listing it in the 
newspaper.  In addition to meeting the listed 
requirements, LFCCH must obtain a state 
license from Community Care Licensing.  
 
Impact Requirements: None 
 
Hearing:  Required.  
 
Appeal Process: Appeal in writing to the 
City of Dos Palos within 30 days. Applicant 
must go before the City Council to plead the 
case.  
 
Appeal Fee: None  
 
Fire Clearance: Required annually. Pre-
Clearance may be requested.  
 
Fee: Maximum of $100 ($50 for 50 or less 
individuals).  
 
Business License: Required 
 
Fee:  Depends on number of employees. For 
two employees the fee is $56. Please contact 
the business license division for more 
information.  
 
 
Note:  Pre-inspections are available for 
small or large family child care homes. 
Call for more details:  
 
 

A.C.C.E.S.S. Child Care 
 Resource & Referral Office 

Merced County Office of Education 
1520 W. Main St 

Merced, CA 95340  
(209) 722-3804 

 
 

Child Care Centers 
 
Zones: No restrictions. Permitted in all 
locations.  
 
Permit:  Yes, Conditional Use Permit (CUP) 
 
Fee: $ 250.00 including public notice  
 
 

Additional Fees: If you are renting a 
facility there is a $150 deposit for water 
use.  
 
Approximate time for approval:  30 days 
 
Application:  Available at City Hall.  The 
application identifies the information 
needed to process the application. 
Applicants are encouraged to meet with 
and contact City Staff before the 
application preparation for feed back and 
assistance. Notification of neighbors within 
five blocks of the property is required and 
the city will handle notification.   
 
Impact Requirements:  
 
Hearing:  Required.  
 
Appeal Process:  Appeal must be 
requested within 30 days in writing to the 
City of Dos Palos.  
 
Appeal Fee:  None  
 
Fire Clearance: Required annually 
 
Fee:  Maximum of $100 ($50 for 50 or less 
individuals) 
 
Business License: Required 
 
Fee: Depends on the number of 
employees.  For two employees the fee is 
$56. Please contact the business license 
division for more information pertaining to 
your facility.   
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City of Dos Palos – Guide to obtaining a Land Use Permit  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 

 
 

APPROVED 

DENIED 

 1) Visit the Planning Department  
  Apply for a Conditional Use Permit (CUP). 
     A Conditional Use Permit means that  
       certain “conditions” must be met in  
        order for the City of Dos Palos to  
         approve the use of the specified  
                  property for child care. 
         A public hearing is required for a 
          Child Care Center and is held  
           by the Planning Commission. 

                2) The Written Application  
              City Planners are on hand to assist you.   
                       You must do the following:  
       a) Complete an application, including information       
    about your business, hours of operation, number of      
                            children served, etc.  
       b) Submit all supporting documents according to  
       Requirements specified on individual application.  
                       Optional (Recommended):  
        c)  You may request a “pre-application review 
                           (fees will vary)  

                     3) The Review 
                  A staff member will review the  
       application and may request more information 
        from you or suggest changes in the application  
                   before recommending that the 
                          permit be approved. 

                 4) Public Notices Sent Out 
     Once the reviewer deems your application  
   complete, they agendize your application for the local  
  Planning Commission at the public hearing.  The city   
   will notify all residents and businesses via mail within  
   a 300 ft. radius of your property of your hearing  date.  
      It is recommended that you personally contact       
       your neighbors about your intended business   
             before public notices are sent out.  

8) City Council  
       During a public  
hearing, City Council 
members will make a 

final decision to  
approve or deny your 

permit. 

7) Appeal 
Send an appeal to 

the City of Dos Palos 
in writing within 30 

days.  

6) Denial 
 Possible Reasons the Planning  
Commission may not approve your permit:  
  Citizens complaints  
  Evidence that your project will  
      negatively impact your neighborhood 
  Requirements were not met 

 

5) Public Hearing  
Attend the Public Hearing before the  

Planning Commission. Be prepared to address 
complaints from neighbors who might be  

concerned with the noise of children playing 
outside or the traffic congestion from clients 

dropping off  children.  Outline steps that you are 
taking to decrease the negative impacts of your 

business within your neighborhood and the 
positive ways that your business will help 

working parents and their children.  

 APPROVAL 
 Congratulations! You have 12 months to begin child care 

in your home or up to 24 months to finish construction 
of the new facility.  

   An Environmental Assessment may be required. The 
fee is NOT included in the initial permit fee.  

  Additional permits may be required. The fees for these 
are not included in the initial permit fee.  

   The expiration of your permit is determined on a case-
by-case basis 

   Applicant must obtain a Business License. 
   Applicant must meet all the standards of Community 

care Licensing and your local Fire Department.  
   Applicant may contact Merced County Office of 

Education Child Care Resource & Referral Agency (209-
722-3804) for pre-inspections of small or large family 
child care homes.  
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City of Gustine  

 
www.cityofgustine.com  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Small Family Child Care Homes 
 

Maximum of 8 children, including provider’s own  
children less than 10 years old. (See pg. 2) 
 
Small family child care is allowed “by right” in all  
residential zoning districts.  No zoning, fire or business  
permits are required [Title 22, Codes 102371(b) &  
102384(2)]. 
 
 

 
 
 
 
 
 
 

 
Planning Department 

682 3rd Ave. 
Gustine, CA  95322 

(209) 854-6471  
(209) 854-9227 (permits) 

Fax: (209) 854-2840  
 

Fire Department 
686  3rd Ave 

Gustine, CA 95322 
(209) 854-6804 

 
Business License Information 

(209) 854-6471 
Fax: (209) 854-2840 

 
Building Department  

(209) 854-9227 
 

Community Care Licensing 
770 E. Shaw Ave., Suite 300 

Fresno, CA 93710-7785 
(559) 243-4588 

Fax (559) 243-8070 

Application:  Available on the city’s website 
or at the Planning Department. Notification of 
neighbors within a 300’ radius is required.  
 
Impact Requirements: Three (3) spaces 
minimum; may include spaces provided to 
fulfill residential parking requirements and on-
street parking so long as it abuts the site.  
The driveway may be used to provide these 
spaces if space is sufficient without blocking 
any pedestrian access.  
 
Hearing:  Required  
 
Appeal Process: Submit appeal letter and 
fee within 10 days of the Planning 
Commission decision.  Appeal is heard by the 
City Council who can deny the appeal or 
reserve the decision of the Planning 
Commission.   
 
Appeal Fee: $301 + $600 deposit for 
consultant/contracted services. The applicant 
will be reimbursed any unused funds. 
 
Fire Clearance: Required annually. 
 
Fee: $50-$100 depending on capacity 
 
Business License: Required  
 
Fee: $ 100  
 
 
Note:  Pre-inspections are available for 
small or large family child care homes. 
Call for more details:  
 

A.C.C.E.S.S. Child Care 
 Resource & Referral Office 

Merced County Office of Education 
1520 W. Main St 

Merced, CA 95340  
(209) 722-3804 

 
 

Child Care Centers 
 
 
Zones: R-1, R-2, R-3, CN & CO with Use 
Permit. Without UP in P-D when authorized 
through Planning Development District 
approval.  
 
Permit:  Yes, Minor Use Permit (UP) 
 

Fee: $301 (higher fee for commercial 
zones) + $600 deposit for 
consultant/contracted services. Any 
unused funds will be refunded.  
 
Approximate time for approval:   Time 
varies. Minimum four (4) weeks.  
 
Application:  Application packet 
(standard UP) is available on the city’s 
website or at the Planning Department. 
Application requires labels for notification 
of neighbors within a 300’ radius. Property 
owners are notified of hearing before the 
Planning Commission.  
 
Impact Requirements: Off-street parking 
shall be provided as required through the 
UP process, but shall be a minimum of 
one space per employee on the largest 
shift.  Parking requirements by land use 
report are one (1) space for each 
employee plus one (1) space for each 10 
children.  
 
Hearing:  Required.  
 
Appeal Process:  Submit appeal letter 
and fee within 10 days of the Planning 
Commission decision.  Appeal is heard by 
the City Council who can deny the appeal 
or reserve the decision of the Planning 
Commission.  The applicant will be 
reimbursed any unused funds.  
 
Appeal Fee: $301 + $600 deposit for 
consultant/contracted services.  
 
Fire Clearance: Required annually.  
 
Fee:  $ 50 - $100 depending on capacity 
 
Business License: Required 
 
Fee: $ 100 
 
 
 
 
Key to Zoning District Symbols 
R-E Residential  
R-1 Single-Family Residential  
R-2 Medium Density Residential  
R-3 Multiple Residential  
P-D Planned Development  
C-N Neighborhood Commercial  
C-O Office Commercial  
P-D Planning Development  

Large Family Child Care Homes 
 
Maximum of 14 children, including provider’s 
own children less than 10 years old (see pg.10) 
 
Zones: R-E, R-1, R-2, R-3, P-D     
 
Permit: Yes, Minor Use Permit (UP)  
 
Fees: $301 (higher fee for commercial zones) + 
$600 deposit for consultant/contracted services. 
Any unused funds will be refunded.  
 
Approximate time for approval: minimum four 
(4) weeks 
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City of Gustine – Guide to obtaining a Land Use Permit  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPROVED

DENIED 

 1) Visit the Planning Department  
  Apply for a Conditional Use Permit (CUP). 
     A Conditional Use Permit means that  
       certain “conditions” must be met in  
         order for the City of Gustine  to  
         approve the use of the specified    
                  property for child care. 
         A public hearing is required for a 
          Child Care Center and is held  
           by the Planning Commission. 

                2) The Written Application  
          City Planners are on hand to assist you.   
                       You must do the following:  
       a) Complete an application, including information       
    about your business, hours of operation, number of      
                            children served, etc.  
       b) Submit all supporting documents according to  
       Requirements specified on individual application.  
                       Optional (Recommended):  
        c)  You may request a “pre-application review 
                                 (fees will vary)  

                      3) The Review 
               A staff member will review the  
       application and may request more information 
        from you or suggest changes in the application  
                   before recommending that the 
                          permit be approved. 

                 4) Public Notices Sent Out 
     Once the reviewer deems your application  
   complete, they agendize your application for the local  
  Planning Commission at the public hearing.  The city   
  will notify all residents and businesses via mail within  
   a 300 ft. radius of your property of your hearing date.   
     It is recommended that you personally contact your 
        neighbors about your intended business before 
                      public notices are sent out.  

8) City Council  
During a public  

hearing, City Council 
members will make a 

final decision to  
approve or deny your 

permit. 

7) Appeal 
Contact the Planning 

Department within 
fifteen (15) days.  

6) Denial 
 Possible Reasons the Planning  
Commission may not approve your permit:  
Citizens complaints  
Evidence that your project will  
 negatively impact your neighborhood 
Requirements were not met 

 

5) Public Hearing  
Attend the Public Hearing before the  

Planning Commission. Be prepared to address 
complaints from neighbors who might be  

concerned with the noise of children playing 
outside or the traffic congestion from clients 

dropping off  children.  Outline steps that you are 
taking to decrease the negative impacts of your 

business within your neighborhood and the 
positive ways that your business will help 

working parents and their children.  

 APPROVAL 
   Congratulations! You have 12 months to begin child 

care in your home or up to 24 months to finish 
construction of the new facility.  

  An Environmental Assessment may be required. The fee 
is NOT included in the initial permit fee.  

  Additional permits may be required. The fees for these 
are not included in the initial permit fee.  

  The expiration of your permit is determined on a case-
by-case basis 

  Applicant must obtain a Business License. 
  Applicant must meet all the standards of Community 

care Licensing and your local Fire Department.  
  Applicant may contact Merced County Office of 

Education Child Care Resource & Referral Agency (209-
722-3804) for pre-inspections of small or large family 
child care homes.  
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City of Livingston  

 
www.livingstoncity.com  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Small Family Child Care Homes 
 

Maximum of 8 children, including provider’s own  
children less than 10 years old. (See pg. 2) 
 
Small family child care is allowed “by right” in all  
residential zoning districts.  No zoning, fire or business  
permits are required [Title 22, Codes 102371(b) &  
102384(2)]. 

 

 
 
 
 
 
 
 
 
 

 
Planning Division  

1416 C Street 
Livingston, CA 95334 

(209) 394-8041 Ext. 112 
 

Fire Department 
1430 "C" Street  

Livingston, CA 95334 
(209) 394-7919 

 
Business License Information 

(209) 394-8041 Ext. 104  
 

Building Division 
(209) 394-8041 Ext. 124 

 
Community Care Licensing 
770 E. Shaw Ave., Suite 300 

Fresno, CA 93710-7785 
(559) 243-4588 

Fax (559) 243-8070 

Application:  Available at the Planning 
Department or on the city’s website.  
Applicants are encouraged to contact the 
Planning Department for assistance. 
Notification of neighbors within a 300’ radius 
of the property is required and the Planning 
Department will handle notification. 
Notification to local newspaper (Livingston 
Chronicle) will incur additional fee of 
approximately $50.     
 
Hearing:  Required to attend to hearing 
before the Planning Commission.  
 
Appeal Process: Appeal to City 
Clerk/Council within 10 days.  
 
Appeal Fee: $200 ($100 will be refunded if 
appeal is approved) 
 
Fire Clearance: Only if Community Care 
Licensing deems necessary.   
 
Fee: N/A 
 
Business License: Required 
 
Fee: $ 60 annually (+ HOP fee of $50) 
 
Home Occupation Permit (HOP): Required.  
 
Fee: $ 50 
 
Note:  Pre-inspections are available for 
small or large family child care homes. 
Call for more details: 
 

A.C.C.E.S.S. Child Care 
 Resource & Referral Office 

Merced County Office of Education 
1520 W. Main St 

Merced, CA 95340  
(209) 722-3804 

 
 

Child Care Centers 
 

 
Zones: Residential, R-1 single-family, R-2 
multi-family, R-3 multi-family, downtown 
commercial.   
 
Permit:  Yes, Conditional Use Permit (CUP) 
 
 
 
 
 

Fee: $690 
 
Approximate time for approval: 6 weeks  
 
Application:  Available at the Planning 
Department or on the city’s website.   
Applicants are encouraged to meet with 
and contact City Staff before the 
application preparation for feed back and 
assistance.   Applicant must submit site 
and floor plans.  Notification of neighbors 
within a 300’ radius of the property is 
required and the city will handle 
notification.  Public notices through the 
local newspaper will incur additional fees 
(approximately $50).  
 
Hearing:  Required 
 
Appeal Process:  Appeal must be 
requested within 10 days from the 
Planning Commission action. The City 
council will make the final decision to 
approve or deny the CUP.  
 
Appeal Fee: $200 ($100 will be refunded 
if appeal is approved). 
 
Fire Clearance: Required 
 
Fee:  $ 50 ($100 for 50 or more 
individuals)  
 
Business License: Required 
 
Fee: $ 60.00 
 
 
 
 

Large Family Child Care Homes 
 
Maximum of 14 children, including provider’s 
own children less than 10 years old (see pg.10) 
 
Zone:  Residential, R-1 single-family, R-2 multi-
family, R-3 multi family, downtown commercial  
 
Permit: Yes, Conditional Use Permit (CUP)  
 
Fees: $ 690 
 
Approximate time for approval: 6 weeks  
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City of Livingston – Guide to obtaining a Land Use Permit  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

APPROVED

DENIED 

 1) Visit the Planning Department  
  Apply for a Conditional Use Permit (CUP). 
     A Conditional Use Permit means that  
       certain “conditions” must be met in  
       order for the City of Livingston to  
          approve the use of the specified 
                   property for child care. 
         A public hearing is required for a 
          Child Care Center and is held  
           by the Planning Commission. 

                2) The Written Application  
          City Planners are on hand to assist you.   
                    You must do the following:  
       a) Complete an application, including information       
    about your business, hours of operation, number of      
                            children served, etc.  
       b) Submit all supporting documents according to  
       Requirements specified on individual application.  
                       Optional (Recommended):  
        c)  You may request a “pre-application review 
                                 (fees will vary)  

                      3) The Review 
               A staff member will review the  
      application and may request more information 
      from you or suggest changes in the application  
                  before recommending that the 
                          permit be approved. 

               4) Public Notices Sent Out 
     Once the reviewer deems your application  
   complete, they agendize your application for the local  
  Planning Commission at the public hearing.  The city   
  will notify all residents and businesses via mail within  
   a 300 ft. radius of your property of your hearing date.   
     It is recommended that you personally contact your 
        neighbors about your intended business before 
                      public notices are sent out.  

8) City Council  
During a public  

hearing, City Council 
members will make a 

final decision to  
approve or deny your 

permit. 

7) Appeal 
Contact the Planning 

Department within 
ten (10) days.  

6) Denial 
 Possible Reasons the Planning  
Commission may not approve your permit:  
Citizens complaints  
Evidence that your project will  
 negatively impact your neighborhood 
Requirements were not met 

 

5) Public Hearing  
Attend the Public Hearing before the  

Planning Commission. Be prepared to address 
complaints from neighbors who might be  

concerned with the noise of children playing 
outside or the traffic congestion from clients 

dropping off  children.  Outline steps that you are 
taking to decrease the negative impacts of your 

business within your neighborhood and the 
positive ways that your business will help 

working parents and their children.  

 APPROVAL 
   Congratulations! You have 12 months to begin child 

care in your home or up to 24 months to finish 
construction of the new facility.  

  An Environmental Assessment may be required. The fee 
is NOT included in the initial permit fee.  

  Additional permits may be required. The fees for these 
are not included in the initial permit fee.  

  The expiration of your permit is determined on a case-
by-case basis 

  Applicant must obtain a Business License. 
  Applicant must meet all the standards of Community 

care Licensing and your local Fire Department.  
  Applicant may contact Merced County Office of 

Education Child Care Resource & Referral Agency (209-
722-3804) for pre-inspections of small or large family 
child care homes.  
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Small Family Child Care Homes 
 

Maximum of 8 children, including provider’s own  
children less than 10 years old. (See pg. 2) 
 
Small family child care is allowed “by right” in all  
residential zoning districts.  No zoning, fire or business  
permits are required [Title 22, Codes 102371(b) &  
102384(2)]. 

 
 
 
 
 
 
 
 
 

 
Planning Department 

520 J Street 
Los Banos, CA 93635 

(209) 827-7000 Ext. 118 
Fax: (209) 827-8059 

 
Fire Department 

333 7th St 
Los Banos, CA 93635 

(209) 827-7025 
 

Business License Information 
(209) 827-7000 Ext. 138 

http://losbanos.org/departments 
_finance_business.php 

 
Building Department  

(209) 827-7000 Ext. 125 
 

Community Care Licensing 
770 E. Shaw Ave., Suite 300 

Fresno, CA 93710-7785 
(559) 243-4588 

Fax (559) 243-8070 

Application:  Available at the Planning 
Department or on the city’s website.  The 
application identifies the information needed for 
processing. Notification of neighbors within a 
300’ radius of the property is required and the 
city will handle notification.   
 
Impact Requirements: Application is 
assessed and must pass the following criteria:  
1) Noise: must follow noise ordinance in which 
noise level must be no higher than that of a 
large residential home. 
2) Traffic: Must not hinder flow of traffic. 
3) Parking: Driveway should be left empty for 
pick-up or drop-off of children/clients.   
4) Space & Concentration:  May not be located 
closer than 1,200 linear feet from an existing 
large family child care home on the same 
street.  Must have at least 1,200 sq.ft of rear 
yard usable play area.  
 
Hearing:  Required  
 
Appeal Process: Applicant must submit 
appeal within 5 business days to the Planning 
Director/Department.   The appeal will be 
brought before City Council to make the final 
decision.  
 
Appeal Fee: $ 150 (deposit). Fees exceeding 
the deposit amount will be billed to the 
applicant.  
 
Fire Clearance: Required.  New homes that 
have not yet been through fire clearance must 
obtain a fire permit. 
 
Fee: $50.00 (one-time fee)  
 
Business License: Required 
 
Fee: $125 (includes license and administrative 
fees). Fees are subject to change without 
notice.  
 
Approximate processing time: 5-14 days 
 
Note:  Pre-inspections are available for 
small or large family child care homes. Call 
for more details: 
 

A.C.C.E.S.S. Child Care 
 Resource & Referral Office 

Merced County Office of Education 
1520 W. Main St 

Merced, CA 95340  
(209) 722-3804 

Child Care Centers 
 
 
Zones: Commercial  
 
Permit:  Yes, Conditional Use Permit 
(CUP) 
 
Fee: $550 (deposit).  Applicants sign a 
contract with the Planning Department that 
states the deposit will go towards billable 
time for fire, police, and planning 
departments’ services.  Applicant is 
responsible for any fees exceeding deposit 
amount. 
 
Approximate time for approval:  30-60 
days 
 
Application:  Available at the Planning 
Department or on the city’s website.  The 
application identifies the information 
needed to process the application. 
Applicants are encouraged to meet with 
and contact City Staff before the 
application preparation for feed back and 
assistance.  
 
Impact Requirements: Similar to Large 
Family CC Homes, but they are expanded to 
comply with zone requirements. 
 
Hearing:  Required.  
 
Appeal Process:  Appeal must be 
requested within 5 business days from the 
Planning Commission action. The City 
Council will make the final decision to 
approve or deny the CUP.  
 
Appeal Fee: $50.00 
 
Fire Clearance: Required. New buildings 
must request a fire permit.  
 
Fee:  $ 50.00  
 
Business License: Required 
 
Fee: $ 125.00 
 
 

Large Family Child Care Homes 
 
Maximum of 14 children, including provider’s 
own children less than 10 years old (see pg.10) 
 
Zone: Residential (Low, medium and high density) 
and some commercial zones for existing homes in 
commercial zones. 
 
Permit: Yes, Conditional Use Permit (CUP) 
 
Fees: $550 (deposit). Applicants sign a contract 
with the Planning Department that states the 
deposit will go towards billable time for fire, police, 
and planning departments’ services.  Applicant is 
responsible for any fees exceeding deposit 
amount.  
 
Approximate time for approval: 30-60 days 
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APPROVED 

DENIED 

 1) Visit the Planning Department  
  Apply for a Conditional Use Permit (CUP). 
     A Conditional Use Permit means that  
       certain “conditions” must be met in  
       order for the City of Los Banos to  
         approve the use of the specified 
                 property for child care. 
         A public hearing is required for a 
          Child Care Center and is held  
           by the Planning Commission. 

               2) The Written Application  
          County Planners are on hand to assist you.   
                    You must do the following:  
        a) Complete an application, including information      
     about your business, hours of operation, number of      
                            children served, etc.  
       b) Submit all supporting documents according to  
       Requirements specified on individual application.  
                       Optional (Recommended):  
         c)  You may request a “pre-application review 
                                 (fees will vary)  

                     3) The Review 
                  A staff member will review the  
       application and may request more information 
        from you or suggest changes in the application  
                  before recommending that the 
                         permit be approved. 

                 4) Public Notices Sent Out 
     Once the reviewer deems your application  
   complete, they agendize your application for the local  
  Planning Commission at the public hearing.  The city   
  will notify all residents and businesses via mail within  
    a 300 ft. radius of your property of your hearing date.  
     It is recommended that you personally contact your 
        neighbors about your intended business before 
                      public notices are sent out.  

8) City Council  
During a public  

hearing, City Council 
members will make a 

final decision to  
approve or deny your 

permit. 

7) Appeal 
Contact the Planning 

Department within 
five (5) days.  

6) Denial 
 Possible Reasons the Planning  
Commission may not approve your permit:  
Citizens complaints  
Evidence that your project will  
 negatively impact your neighborhood 
Requirements were not met 

 

5) Public Hearing  
Attend the Public Hearing before the  

Planning Commission. Be prepared to address 
complaints from neighbors who might be  

concerned with the noise of children playing 
outside or the traffic congestion from clients 

dropping off  children.  Outline steps that you are 
taking to decrease the negative impacts of your 

business within your neighborhood and the 
positive ways that your business will help 

working parents and their children.  

 APPROVAL 
   Congratulations! You have 12 months to begin child 

care in your home or up to 24 months to finish 
construction of the new facility.  

  An Environmental Assessment may be required. The fee 
is NOT included in the initial permit fee.  

  Additional permits may be required. The fees for these 
are not included in the initial permit fee.  

  The expiration of your permit is determined on a case-
by-case basis 

  Applicant must obtain a Business License. 
  Applicant must meet all the standards of Community 

care Licensing and your local Fire Department.  
  Applicant may contact Merced County Office of 

Education Child Care Resource & Referral Agency (209-
722-3804) for pre-inspections of small or large family 
child care homes.  
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Small Family Child Care Homes 
 

Maximum of 8 children, including provider’s own  
children less than 10 years old. (See pg. 2) 
 
Small family child care is allowed “by right” in all  
residential zoning districts.  No zoning, fire or business  
permits are required [Title 22, Codes 102371(b) &  
102384(2)]. 

 
 
 
 
 
 

  
Planning Division 

678 W 18th St, 2nd floor 
Merced, CA 95340 

(209) 385-6858 
 

Fire Department 
99 East 16th Street 

Merced, CA 95340 
(209) 385-6891 

Fax: (209) 385-6870 
 

Business License Information 
(209) 385-6843 

www.cityofmerced.org/depts/ 
finance/business_license.asp 

 
Building Division  

678 West 18th Street 
Merced, CA 95340 

(209) 385-6861 
Fax: (209) 725-8775 

 
Community Care Licensing 
770 E. Shaw Ave., Suite 300 

Fresno, CA 93710-7785 
(559) 243-4588 

Fax (559) 243-8070 

Application:  Available at the Planning 
Department or on the city’s website.  The 
application identifies the information needed 
to process the application.  Applicants are 
encouraged to meet with and contact City 
Staff before the application preparation for 
feed back and assistance.   
 
Approximate time for approval: 5 weeks or 
up to 60 days.     
 
Appeal: Request appeal within 10 days to 
the City Council.  
 
Fee: $150 deposit. Applicant will be billed for 
expenses exceeding deposit amount.  
 
Business License: Required 
 
Fee: $ 25 first time fee (will cover first and 
second quarter).  Thereafter, the fee charged 
each quarter will be based upon the 
applicant’s earnings for that quarter. 
Requires applicant to keep records.   
 
Fire Clearance: Required annually 
 
Fee: $50.00  
 
Note:  Pre-inspections are available for 
small or large family child care homes. 
Call for more details: 
 

A.C.C.E.S.S. Child Care 
 Resource & Referral Office 

Merced County Office of Education 
1520 W. Main St 

Merced, CA 95340  
(209) 722-3804 

 
 

Child Care Centers 
 

 
Zones:  C-O, C-N, C-C  
 
Permit:  Yes, Conditional Use Permit (CUP). 
 
Fee: $ 1,800  
 
Additional Impact Fees: Additional fees 
may be necessary for the building of a new 
facility and may vary depending on services 
required of facility, including Environmental 
Review, Negative Declaration, Environmental 
Impact Report, etc. 
 
Approximate time for approval:  60 days  
 

Application:  Available at the Planning 
Department or on the city’s website.  The 
application identifies the information 
needed to process the application.  
Applicants are encouraged to meet with 
and contact City Staff before the 
application preparation for feed back and 
assistance.   
 
Notification of neighbors within a 300’ 
radius of the property is required and the 
city will handle notification.  This could 
incur higher fees for application. 
 
Hearing:  Required. Applicants are 
requested to attend the Planning 
Commission meeting and copies of the 
notice and CUP documents are sent prior 
to the meeting.  The Hearing is open to 
public comments over possible concerns.  
 
Appeal Process:  Appeal must be 
requested to the City Council within 10 
days from action. The City Council will 
make the final decision to approve or deny 
the CUP.  
 
Appeal Fee: $150.00 deposit.  Actual fees 
for any time spent on process will be taken 
from deposit and expenses exceeding the 
deposit amount will be billed to the 
applicant.  
 
Fire Clearance: Required annually 
 
Fee:  $ 50.00 
 
Business License: Required 
 
Fee:  $ 25 one-time fee, which will cover 
first and second quarter.  Thereafter, the 
fee charged each charged will be based 
upon the applicant’s earnings for that 
quarter.  
 
 
 
 
 
Key to Zoning District Symbols  
 
R-1 Single Family residential 
R-2 Two-Family Residential  
R-3 Multi-Family Residential 
R-4 Multi-Family Residential  
C-O Commercial Office 
C-N Neighborhood Commercial   
C-C Central Commercial  

Large Family Child Care Homes 
 
Maximum of 14 children, including provider’s 
own children less than 10 years old (see pg.10) 
 
Zones: Residential (R-1, R-2, R-3, R-4). In 
commercial zones (C-N, C-C, C-O) with permit.  
 
Permit:  Conditional Use Permit (CUP) is required 
only for commercial zones.   
 
Fees: $1800  
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APPROVED

DENIED 

 1) Visit the Planning Department  
  Apply for a Conditional Use Permit (CUP). 
     A Conditional Use Permit means that  
       certain “conditions” must be met in  
          order for the City of Merced to  
          approve the use of the specified   
                   property for  child care. 
         A public hearing is required for a 
          Child Care Center and is held  
           by the Planning Commission. 

                   2) The Written Application  
          City Planners are on hand to assist you.   
                    You must do the following:  
        a) Complete an application, including information      
     about your business, hours of operation, number of      
                            children served, etc.  
       b) Submit all supporting documents according to  
       Requirements specified on individual application.  
                       Optional (Recommended):  
         c)  You may request a “pre-application review 
                                 (fees will vary)  

                      3) The Review 
              A staff member will review the  
       application and may request more information 
        from you or suggest changes in the application  
                 before recommending that the 
                         permit be approved. 

                 4) Public Notices Sent Out 
          Once the reviewer deems your application  
   complete, they agendize your application for the local  
  Planning Commission at the public hearing.  The city   
  will notify all residents and businesses via mail within  
   a 300 ft. radius of your property of your hearing date.   
     It is recommended that you personally contact your 
        neighbors about your intended business before 
                      public notices are sent out.  

8) City Council  
During a public  

hearing, City Council 
members will make a 

final decision to  
approve or deny your 

permit. 

7) Appeal 
Contact the Planning 

Department within 
ten (10) days.  

6) Denial 
 Possible Reasons the Planning  
Commission may not approve your permit:  
Citizens complaints  
Evidence that your project will  
 negatively impact your neighborhood 
Requirements were not met 

 

5) Public Hearing  
Attend the Public Hearing before the  

Planning Commission. Be prepared to address 
complaints from neighbors who might be  

concerned with the noise of children playing 
outside or the traffic congestion from clients 

dropping off  children.  Outline steps that you are 
taking to decrease the negative impacts of your 

business within your neighborhood and the 
positive ways that your business will help 

working parents and their children.  

 APPROVAL 
  Congratulations! You may begin child care in your home 

or start construction of the new facility.  
  An Environmental Assessment may be required. The fee 

is NOT included in the initial permit fee.  
  Additional permits may be required. The fees for these 

are not included in the initial permit fee.  
  Applicant must obtain a Business License. 
  Applicant must meet all the standards of Community 

care Licensing and your local Fire Department.  
  Applicant may contact Merced County Office of 

Education Child Care Resource & Referral Agency  
(209-722-3804) for pre-inspections of small or large 
family child care homes.  
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Small Family Child Care Homes 
 

Maximum of 8 children, including provider’s own  
children less than 10 years old. (See pg. 2) 
 
Small family child care locations are governed under  
state code and are exempt from local ordinances. 
Small family child care is allowed “by right” in all  
residential zoning districts. No zoning, fire or business 
permits are required [Title 22, Codes 102371(b) &  
102384(2)]. 

 
 
 
 
 

 

Planning Department 
2222 M St. 

Merced, CA 95340 
(209) 385-7654 

Fax: (209) 726-1710 
 

Fire Department 
735 Martin Luther King Jr. Way 

Merced, CA 95340 
(209) 385-7450  

(209) 385-7347 (Inspections) 
Fax: (209) 725-0174 

 
Business License Information 

(209) 385-7686 
Fax: (209) 383-4959 

www.co.merced.ca.us/econdev/ 
 

Building Department  
(A Division of Public Works) 

2222 M St 
Merced, CA 95340 

(209) 385-7477 
Fax: (209) 385-7302 

 
Community Care Licensing 
770 E. Shaw Ave., Suite 300 

Fresno, CA 93710-7785 
(559) 243-4588 

Fax (559) 243-8070 

Application:  Applicant must submit an 
Administrative Application (AA), available at 
the Planning Department or on the county’s 
website.  Fee must be paid in full at time of 
submission. Applicants are encouraged to 
meet with and contact City Staff before the 
application preparation for feed back and 
assistance.  
 
Impact Requirements: May be located no 
closer than a 300’ radius from an existing 
large family day care home. 
 
Public Hearing:  Required when deemed 
necessary or when there are considerable 
concerns. Notification of neighbors within a 
300’ radius of the property is required and the 
county will handle notification both by mail 
and through local paper at least ten days 
before the hearing. 
 
Appeal Process: May file an Appeal 
Application to the Planning Commission 
within 5 days of action. 
 
Appeal Fee: $650 to appeal to the Board of 
Supervisors. $618 to Planning Commission.  
 
Fire Clearance: Required annually 
 
Fee: $50 
 
Business License: Required 
 
Fee: $55 ($65 for additional staff, up to 10 
employees) 
 
Note:  Pre-inspections are available for 
small or large family child care homes. 
Call for more details:  
 

A.C.C.E.S.S. Child Care 
 Resource & Referral Office 

Merced County Office of Education 
1520 W. Main St 

Merced, CA 95340  
(209) 722-3804 

 

Child Care Centers 
 

 
Zones: Mixed-Use Zones: A-R, R-1, R-2, R-
3, R-4, CP, C-1, C-2, C-3, M-1, M-2. Not in 
H-I-C zones or Mobile Home zones.  
 
Permit:  Yes, Administrative Permit 
 
Fee: $994.00  
 

Additional Fees: Higher fees may apply if 
a public hearing is deemed necessary. 
 
Approximate time for approval:  60-90 
days 
 
Application:  Available at the Planning 
Department or on the county’s website.  
Fee must be paid in full at time of 
submission. Applicants are encouraged to 
meet with and contact County Staff before 
the application preparation for feed back 
and assistance.  
 
Impact Requirements: May be located 
no closer than 300 feet in any direction 
from an existing large family day care 
home. Each facility is assessed in a case-
by-case basis.  
 
Public Hearing:  Required when deemed 
necessary or when there are considerable 
concerns.  Notification of neighbors within 
a 300’ radius of the property is required 
and the county will handle notification both 
by mail and through local paper at least 
ten days before the hearing. 
 
Appeal Process:  May file an appeal but 
must be requested within 5 days from the 
date of denial.   
 
Appeal Fee:  $618 for an appeal to the 
Planning Commission.  
 
Fire Clearance: Required annually 
 
Fee:  Maximum of $100 ($50 for less than 
50 children)  
 
Business License: Required and 
updated on an annual basis.  Any 
unincorporated areas must apply for a 
business license through the County of 
Merced; otherwise applicant must apply 
through their appropriate jurisdiction.  
 
Fee: $ 65.00 (for up to ten employees)  
 
 
 
 
 

A-1 General Agricultural  
A-2 Exclusive Agricultural   
A-R Agricultural Residential  
C-1 Neighborhood Commercial  
C-1 General Commercial 
CP commercial Professional  
M-1 Light Manufacturing 
M-2 General Manufacturing 
R-1 Single Family residential 
R-2 Two-Family Residential  
R-3 Multi-Family Residential  
H-I-C Highway Interchange Center  
 

Large Family Child Care Homes 
 
Maximum of 14 children, including provider’s 
own children less than 10 years old (see pg.10) 
 
Zone: A-1, A-2, A-R, R-1, R-2, R-3, R-4, C-P, C-1, 
C-2, C-3, M-1, M-2  
 

Permit: Yes.  Administrative Permit  
 

Fees: $994.00 
 

Approximate time for approval: 60-90 days 
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APPROVED

DENIED 

 1) Visit the Planning Department  
  Apply for a Administrative Permit.  The  
 Administrative Application (AA) may also be 
        obtained on the website along with     
       instructions.  The permit will ensure 
      compatibility with neighborhood  and  
                 surrounding residencies.  
         A public hearing may be required 
          for a Child Care Center. 

                   2) The Written Application  
          City Planners are on hand to assist you.   
                    You must do the following:  
       a) Complete an application, including information       
    about your business, hours of operation, number of      
                            children served, etc.  
      b) Submit all supporting documents according to  
      Requirements specified on individual application.  
                       Optional (Recommended):  
         c) You may request a “pre-application review 
                                  

                      3) The Review 
                  County Staff will review the  
       application and may request more information 
        from you or suggest changes in the application  
                   before recommending that the 
                          permit be approved. 

                 4) Public Notices Sent Out 
     Once the reviewer deems your application  
      complete, they continue the planning approval         
   process, scheduling a public hearing if necessary.       
   The county will notify all residents and businesses via  
   mail within a 300 ft. radius of your property of your   
   hearing late.  It is recommended that you personally   
     contact your  neighbors about your intended   
         business before public notices are sent out.  

8) Planning Commission  
During a public  

hearing, the planning 
commission will make 

a final decision to 
approve or deny your 

permit on appeal.  

7) Appeal 
Contact the Planning 

Department within 
five (5) days.  

6) Denial 
 Possible Reasons for denial:  
Citizens’ complaints  
Evidence that your project will  
 negatively impact your neighborhood 
Requirements were not met 

 

5) Public Hearing  
Attend the Public Hearing if possible.  

Be prepared to address complaints from 
neighbors who might be concerned with the 
noise of children playing outside or the traffic 
congestion from clients dropping off children.  

Outline steps that you are taking to decrease the 
negative impacts of your business within your 
neighborhood and the positive ways that your 
business will help working parents and their 

children.  

 APPROVAL 
    Congratulations! You have 12 months to begin child 

care in your home or up to 24 months to finish 
construction of the new facility.  

  An Environmental Assessment may be required. The fee 
is NOT included in the initial permit fee.  

  Additional permits (ie.  building) may be required. The 
fees for these are not included in the initial permit fee.  

  There’s no expiration of your permit once the child care 
facility is established.  

  Applicant must obtain a Business License. 
  Applicant must meet all the standards of Community 

Care Licensing and local Fire Department.  
  Applicant may contact Merced County Office of 

Education Child Care Resource & Referral Agency (209-
722-3804) for pre-inspections of small or large family 
child care homes.  
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